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«03» anpenn 2025 fibia Ne 21 «03» anpens 2025 roga

O6 yTBepkaieHHH AMHHUCTPATUBHOTO periiaMeHTa Mpej0CTaRIeH s
MYHHIIHIIATBHOM YCayry «Jlaya MUChbMEHHBIX pa3biCHEHUH HANOromIaTeablMKaM U
HAJIOTOBBIM areHTaM 110 BOIIPOCcaM IPUMEHEHHS MyHULIMNAIbHBIX HOPMATHBHBIX
TIPaBOBBIX aKTOB O Hallorax u cbopax»

B cootBercTBHYM ¢ DenepansHbiM 3akoHOM oT 27 uroas 2010 r. N 210-®@3 «O6
OpraHu3alli¥ NpPeJOCTABICHUA TIOCYJapCTBEHHBIX M MYHHLMNAIBHBIX YCIYI»,
PYKOBOJICTBYSICh YCTAaBOM CEIBCKOTO TNOceNeHuss MYypCaTUMKHHCKHI CellbCoBET
MyHMLMnanbHoro paioHa Canasarckuii paidion Pecnybnuku baumkoprocTaH,
aIMHHHCTpAlMsl  CeAbCKOro  noceneHuss  MypCaTUMKHHCKHM  CElIbCOBET
MyHULMNanbHOro paiioHa CanaBarckuit paitoH Pecnybnukn  Bawkoprocran
MOCTAHOBJIAET:

1.  YTtBepauts TpHUJIaraeMeli AMWHHUCTPaTUBHEIH periaMeHT
NPeNOCTaBIEeHUS MYHMLMNAJIBHOA yciuyrd «Jlaua TIMCBMEHHBIX pa3bACHEHUH
HAJIOrOIIATEIbIIMKAM M HAJOrOBBIM areHraM [0 BONPOCaM MPUMEHEHHs
MYHHIMIATGHEIX HOPMATHBHBIX IIPAaBOBBIX aKTOB O HANOTaX H cGopax».

2.  Hacrosmee mnocTtaHOBI€HHA pa3MeCTUTb Ha OG(HLMAIBLHOM calTe
AIMUHUCTpaLHK CENBCKOT0 MoceleHHs MypcanuMKHHCKHK CEJILCOBET
MyHHIMNATsHOT0 paioHa CanaBatckuih padon Pecnybnuku bamkoprocran B
HHPOPMALMOHHO-TENIEKOMMYHHKAllHOHHOW ~ cetH  MHTepHer  mo  ajpecy
https://mursalimkino.su/.

3.  Hacrosuiee noCcTaHOBIIEHUE BCTYNAET B CHIIY C MOMEHTA MOAMUCAHHS.

4. KoHTponap 3a HCIOJHEHHEM JIaHHOIO IIOCTAHOBIIEHHA OCTaBifAlD 3a
co0o¥H.

I'1aBa cesbCKOro noceneHus ,ﬁéof/" H.®. [Nenensiera



[Ipunoxenne

K MOCTAHORBJICHHIO aIMHHHCTDPAIIHH CENBCKOTO
noceneHuss MypcaTMMKAHCKHH CENbCOBET
MYHHUMNATBHOTO paiioHa CanaBaTcKui paioH
Pecnybuku bamkoprocran

or 03.04.2025 Ne 21

AITMHHHCTPATHBHBIH perjiaMenT
NPEJIOCTARICHUA MYHHIMIAILHON yCayrd «/laga nHCbMEHHbBIX pasbACHEHHH
HAJIONOIVIATENLINHKAM H HAJIOTOBBIM Ar¢HTAM 110 BONPOcaM NPHMeHeHH MYHHIHNAIbHbIX
HOPMATHBHBIX PAaBOBBLIX aKTOB 0 Hajorax u cbopax»

1. O6mue nojoxeHun

1.1. IlpenmMeT perymupoBaHus.

AIMHHHCTPATHBHBLIW PErIaMeHT 1o NPeJOCTaBlIeHHIO MYHHUHUNANLHOW yeiuyrd «/lada
IIUCBMEHHBIX PazbACHEHHI HAJIOroNjare/bIlMKaM M HAIOMOBBIM  areHTam 110  BOIpOcaM
NPAMEHEHHA MYHHMIMIIATBHEIX HOPMATHBHBIX MPABOBBIX 4KTOBR O Hanorax W cbopax» (janee —
AIMHHHCTPAaTHBHBIA pernaMeHT) pa3paboTaH B LEIAX MOBBILICHHA Ka4Ye€CTBa MMPEAOCTABICHUS
MYHHIHNIATHHOH YCIYTH, CO3MaHAS KOMMOPTHBIX YCIOBHH A4 (PH3HYECKUX H IOPHIAMYECKUX JTHIL B
onpenensier IMOCIEJORATENEHOCTE M CPOKH JCHCTBHH (aIMHHMCTPAaTHBHBIE MPOHELYDbI)
AJIMUHHCTPALMH CENBCKOro nocelenns MypcaTHMKHHCKHI CEeIbCOBET MYHHIMIIAIBHOIO paioHa
CanaBarckuii paios Pecnybiuku Bamkoprocrat ¥ ee J0KHOCTHEIX JIHIL.

1.2. Kpyr 3asButenci

3a nomyyeHHeM MYHHIUIIATLHOH YCIIYTH MOTYT 00OpaTHThCa (GU3MYECKOE MM IOPHIMYICCKOE
JHNO (338 MCKIIOYEHHEM TOCYJapCTBEHHBIX OpPraHOB, TEPPHTOPHAIBHBIX OpraHoB, OPraHOB
rocy/JapcTBEHHBIX BHEGIOIKETHOBIX (GOHIOB H HX TEPPHTOPHAIBHBIX OPraHOB, OPraHOB MECTHOTO
caMOyMpaBieHus), THO0 WX NpeJICTABATENH, NCHCTBYIONHE B CHIIYy NOJHOMOYMA, OCHOBAHHBIX Ha
JIOBEPEHHOCTH MJTH HHBIX 3aKOHHBIX OCHOBAHMAX (Halec - 3asgBHTEIH).

1.3. TpeGoBanus K mOpaaKy HHGOPMUPOBAHUS O NPEJOCTABICHHA MYHUIIUIIATBHOH YCIYTH

1.3.1. llopsnox nomydyenuss MHpOpMAlMM 3asBMTE/IAMH 10 BOIPOCAM TMPEIOCTABICHHS
MYHUIMNATEHON VCIYTH H YCIYT. KOTOpPBIE SBIAKTCA HEOOXOAMMBEIMH H 0Of3aTENbHBIMH /LA
MPEJOCTABIEHHA MYHHIMIIATEHON YCITYTH, CBEACHHHA O XOA€ NPEJIOCTaBIeHHS YKa3aHHEIX YCIyT, B
TOM 4YMClI€ Ha oO(MUHAILHOM calite, a Takxke Ha EauHOM noprane roCyIapcTBCHHBIX |
MYHUIOUNATEHBIX yeuyr (yHkuuii) u Iloprane rocyJapCTBEHHBIX M MYHHIUMNAIBHBIX YCIYT
(pynxnui) Pecmybmuku bamkoprocras.

1.3.2. WadopMannio MO BOOpOcaM MPEJOCTABICHHA MYHHIMIANBHON YCIYIH H YCIYT,
KOTOpbIE HBIAKOTCA HEOOXOMMMEIMH H 00s3aTe/IbHBIMH Ul NPENOCTaBICHHS MYHUIHIAIbHOH
YCIIYTH, CBEJIEHUH O XoJe NpeJOCTABICHHS YKA3aHHBIX YCIYT, B TOM YHCIE Ha OQHIHATLHOM
caiiTe, a Taloke Ha EJMHOM TIOpTale rOCyJapCTBEHHLIX H MYHHIHIATBHBIX YCAyr ((yHKimii)
(manee — Eamnusii nopran) ¥ [Noprane rocyaapcTBEHHBIX W MYHHIMNATBHBIX YCIyr ((QyHKUIHHA)
Pecniy6muku Bamkoproctan (nanee — PernonanbHbiH noprai) MOXKHO NOMYYHTh:

B aIMUHHUCTPALHU:

B YCTHO# hopMe npH JIMYHOM 0GpalieHHH:

C HCIIOB30BAHUEM TENECHOHHON CBA3H,

B (opMe 7IIEKTPOHHOTO IOKYMEHTa IOCPEICTBOM HAlPABICHHMs Ha aapec 3/IeKTPOHHOH
MOYThI;

IO MMACHMEHHBIM 00PALIEHUAM.

1.3.3. B ¢umanax yupexnaenus PIAY  «MuoroQyEKIMOHANBHBIA  LCHIP IO
NpeJOCTABIEHHIO TOCYAApCTBEHHBIX W MYHHIHNATbHBIX ycinyr Pecrmybmumku bauikoprocTan»
(nanee - M®II). B Tom uucine B punuane yupexaenus PTAY «MHOroQyHKIMOHAILHEIH LIEHTP MO



NPEAOCTABICHHIO TOCYIAPCTBEHHBIX W MYHHIMIATBHEIX ycnyr PecmyGmukxu bamkoprocran» no
Canasarckomy paitony:

NpH THYHOM OOpallcHHH;

NOCPE/ICTBOM HHTEpHET-calita — «Online-KOHCYNBTaHT», «DIEKTPOHHBIA KOHCYILTAHTY,
«BupTryanbHas mpHeMHas ».

Unpopmauus © MecTOHaXOXKICHHH M rpaduke paboThl, CHOpaBOYHBIX —Tene(oHaX,
opuimanbHex calitax M®Ll mpemocTaBleHMs rOCYJapCTBEHHBIX M MYHMIIMIATBHEIX YCIYT
Pecnybiuku bamkoproctan pasmemena na EguHOM mopTane MHOroQyHKIIHOHANLHBIX IICHTPOB
NPEJIOCTABICHUSA TOCYJapCTBEHHBIX W MYHHIMNATBHEIX ycayr PecnyGimku bBammkoprocran B
HH(}OPMAITHOHHO-TEIeKOMM YHUKAMOHHOM ceTH «AnTepHeT).

1.3.4. Ha oduunansHOM HHTEpHET-CAHTe AIMHMHHCTpaUMM aapec O(pHIHANLHOTO caita
https://mursalimkino.su/.

1.3.5. B unhopMaHOHHO-TENEKOMM YHHKAIIMOHHOH ceTH «MuTepHeT» Ha EauHoM mopTane u
(niv) PermonanbaoM noprane (janee - Eaunpiit 1 PeruoHansueni nopran).

Ha Exqunom # PernonanbHom noprane paMeInaercs ciejiyromas uH(popMams:

1) wucyepnplBarOMHANA IEPEUYCHL JOKYMEHTOB, HEOOXODMMBIX IS NPENOCTABIEHUS
MYHHLHMNAILHOR YCITyTH, TpeOoBaHUA K OQOPMIIEHHIO YKa3aHHBIX JOKYMEHTOB, 8 TAKKeE IepeyeHb
JIOKYMEHTOB, KOTODBIC 3adBHTENE BIIpABe NIPE/CTABUTE 110 COOCTBEHHOH HHHIIHATHRE;

2) KpyT 3agBHTENEIH;

3) cpok MpeaoCTarIeH!s MYyHHIMIATBHON YCIYTH,

4) pe3yneTarhl NpPEJOCTABICHUS MYHHUMIOATGHOM YCIYTH, [OPSIOK IpEICTABIEHHS
JOKYMEHTA, ABJIAIOLIETOCs Pe3y/IbTaTOM NPEIOCTABICHUS MYHHIIMIIATLHON YCIIYTH;

5) pa3mep rocyJapcTBEHHOH IOILTHHEL, BIMMaeMOH 3a MpeJOCTaRICHHE MYHMIHMIAIHHOH
YCIYTH;

6) HCYEPNLIBAIOINMA INepeYeHb OCHOBAHMH JUIS MPHOCTAHOBIEHHS MM  OTKa3a
B IIPEIOCTaBICHHH MYHULIMIIATEHON YCIIYIH;

7) o npase 3asgBUTENs Ha JlocynebHoe (BHecyebHoe) obkanoBanne neicTBHi (He3neicTBiA)
¥ PEmIeHUH, NPHHATHIX (OCYINECTBIAEMBIX) B X0€ NPEIOCTaBICHAS MYHHITUIIATLHON YCITYTH;

8) dopmbl 3asBieHHH (yBeZOMICHWH. COODMIEHHH), HCIONBIYeMEIE NPH TIPEIOCTABICHHH
MYHHIOHIIATLHOH YCIIYTH.

HUndopmaums Ha EanHoM v PervoHabHOM noprajie O NOpSaKe H CPOKax MpeaoCTaRIeHMs
MYHUIIMDAJIBHOH  YCJIYTH Ha OCHOBAHMH  CBEJIEHMH, COJEpKAIIMXCH B  (enepanbHON
rocynapCTBEHHOH HHGpOpManHOHHOH cHCTeMe «®enepanbHbelii pEECTp TIOCYJApCTBEHHBIX M
Mj'rmunnanbnmx yonyr (yHKOME)», perHOHaNBHOM IOCYIapCTBEHHOH HH(OPMAaIMOHHOH cHcTEME
«Peectp rocymapcrBenubIx ycmyr (GyHxkumi) Pecnmybnuku bamkoprocran», mpemnocrasisercs
3asgBUTEMO DeCIIaTHO.

Joctyn k¥ uadopManuK 0 cpokax H NOPAIKE NPENOCTABICHHA YCIYTH ocymectsisercd 6es
BBINOJIHEHUS  3asBMTElleM Kakux-THOo TpeboBanmii, B TOM wuHcine ©6€3 MCNOJNB30BAHHA
OpOrpaMMHOro obecredyeH s, YCTaHOBKa KOTOPOro Ha TeXHHYeCKHe CpeicTBa 3asBHTe1d Tpebyer
3aKMIOYCHHS JHMIEH3MOHHOTO HIIM MHOIO COIVIAIEHHA ¢ MpaeoobnanareneM NpOrpaMMHOIO
obecriedeHns, NpeJAyCMaTPHBAIONIIETO B3WMAHHE IUIaThl, PEMHCTPALHIO HWIH aBTOPH3ALMIO
3asBHTE/IA HJIK NPENOCTABIEHHE WM NIEPCOHATBHBIX JaHHbIX.

1.3.6. Ha undopMaiMoHHbIX CTeHAaX B AIMHHUCTDAllMH, a TakKe B CeTH MHTEpHET Ha
ODHIHATEHOM CaiiTe AIMHHHCTPALMH Pa3MelleH bl CIeyIOIHe HHGOPMAIMOHHEIE MaTePHATIBI:

- aapec, HoMmepa TenegoHOB W (dakca, rpaduk paboTel, aapec 3NEKTPOHHOH MOYTHI
aJIMHHHUCTPAIIAK, a TaKke CTPYKTYPHOIO IOJIpa3/IeNIeHAs, HEMOCPEACTBEHHO IPEA0CTABIIAIOLIErO
MYHHIHOATBHYIO YCIYTY;

- rpap¥K JTMYHOrO NpHEMa IJ1aBoM agMHHHCTPAIMH, €0 3aMECTHTEIIMH, AO0IAHOCTHBIMH
JHIIaMH aIMHHHUCTPALHH, CIEIHAIHCTAM¥, OTBETCTBEHHBIMH 3a NPE/IOCTaBIEHHE MYHHLMIIATBHOH
YCTyTH;



- HoMep KabMHeTa, B KOTOPOM IPEJOCTaBIAeTCS MyHHIHNAILHAS YCIyTa, (haMAIIH, MMEHA,
OTYECTBA M JIOMKHOCTH CHENMATHCTOB, YYaCTBYIOIIAX B NIPEIOCTABICHHH MYHHIUNIAIBHOR YCIYIH;

- CBEICHHA O TIPEOCTARIAEMOM MYHUIMTIATBHOR yCIyTe,

- mepeyeHb JOKYMEHTOB, KOTODBIE 3aiBHTEIb JOJ/UKEH MPEACTABHTH AN MPEAOCTABICHUA
MYHHUIMITAEHOM YCIIYTH:

- o6pasiibl 3an0IHEHHS TOKYMEHTOB;

- IepeYeHb OCHOBAHWH JUIA OTKa3a B IpHEME JIOKYMEHTOB, MPHOCTAHOBJICHWA H OTKa3d B
MPEJOCTABTIEHAH MYHMIMIIATBHON YCIYTH:

- W3BJICUEHMs W3 AJMHHHMCTPATHBHOTO PErjaMeHTa, PEeriaMeHTHPYIOIIHE NPEIOCTAaBICHHE
MYHHIMIIATBHOH YCIYTH, B TOM YHCIE CTaHJapT NPEJOCTABICHHA MYHHIIHIATBHOH YCIIyTH,
IOPAIOK, COCTAB, MOCIENOBATEIbHOCTE M CPOKH BBIIONHEHHS aIMHUHMCTPATHBHBIX [TPOLCLYP
(neiicTBmit), TpeOOBaHMs K TIOPAAKY WX BBINOJHEHHSA, B TOM HHCIIE 0COOEHHOCTH BBINOIHCHUA
aIMAHHCTPATHBHEIX IPOLENYD (ACHCTBHIA) B JTEKTPOHHOK (opme.

UnbOpMalMOHHEL CTeHJl, COAepX)alnii HHGOPMAIHIO O NpOUEIype NPEAOCTABICHAA
MYHUUMNATEHON YCIYIH, Pa3MEIEH B XOIUIE 8/IMHHHCTDALIHH.

Ha odunuamsiom caiite AJIMHHHCTPAlWH uHopMaLEs pasMmelieHa B pasiele,
NPEeYCMOTPEHHOM IS pasMeIeHEA MH(POPMAllHA O MyHHIMIAILHEIX YCTyraX.

KoHcynsTHpoBaHHE MO  BONPOCAM  MPENOCTABICHHA MYHULMIATEHOR  YCIYIH
ocylecTriseTcs HecniaTHo.

CrensanucT, OCYIECTRIAIOUIMI KOHCYTBTHPOBAHHE (ITOCPE/ICTBOM Tesie(pOHa WM JIMYHO)
0 BOMPOCAM INPENOCTABNEHAS MYHHIHMNANBHON YCIYIH, NOUKEH KOPPEKTHO H BHUMATCIBHO
OTHOCHTBCH K 3aABHTEIIAM.

I1pu KOHCYILTHPOBaHHH 110 TeNE(OHY CIELMATHCT OTAKEH Ha3BaTh CBOIO (haMuHIO, HMA U
OTYECTBO, NOMKHOCTH, @ 3aTeM B BEKIMBOM (opMe 4eTKo H MOmpodHO npoHH(OPMHPOBATE
obpaTHBILErocs 10 HHTEPECYIOLIMM Ero BOIPOCAM.

EcaM crnenMadcT HE MOMXKET OTBETHTh Ha BOIPOC CaMOCTOATE/IBHO, a0 MOoAroTOBKA
oTBeTa TpebyeT NPOIOIIKHTEIBHOIO BPEMEHH, OH MOKET MPELTOKHTE obpaTuBLIeMycs 00paTUTLCA
[IMCEMEHHO, JIM60 HA3HAYUTE Apyroe YA0OHOe AN 3aMHTEPECOBAHHOTO JIHIA BPEMS /1A MOy EHH
HHGOPMAaIHH.

PekoMeHAyeMoe BpeMs JIId Tele(OHHOro pasropopa — HE 6onee 10 MHEHYT, JHUYIHOTO
yeTHOro HH(pOpMupoBanus — He Gos1ee 20 MUHYT.

WnmuenayarsEoe  IHCbMeHHOoe  MEdopmupoBaHHe (1O JNEKTPOHHOM  109TE)
OCYIIECTBIAAETCS IIYTEM HANpaBlIeHUd OSIEKTPOHHOrO MHChPMa Ha aapec IIEKTPOHHOK HOYTHI
RagBUTENS M JOJIAKHO COAEPKATh YeTKHH OTBET Ha MOCTABICHHBIC BOIIPOCHI.

WHIuBH/IYATEHOE [THCBMEHHOC HH(MOPMHDOBAHHC (no moure) OCYIMECTBIACTCA IYTEM
HanpaBlieHHs NMCEMA Ha MOYTOBRIA aIpec 3asBHTENS H JOMKHO COACPAaTh YeTKHH OTBET Ha
MOCTABJIEHHEIE BOIIPOCEL

2. CTanJapT NpeIoCcTABIEHAS MyHALHIATLHOH yCIyrH

2.1. HauMeHoBaHWe MyHHIMIaTbHOM ycnyrn - Jlada NHUCBEMEHHBIX pa3bACHEHUH
HATOTON/IATEBIIAKAM ¥ HAOTOBBIM AreHTaM Mo BOMPOCAM MPUMEHEHHT MYHHUHNATHHEIX
HOPMATHBHEIX ITPABOBEIX AKTOB O HAJIOTAX H cbopax.

2.2. MyHHUHNATbHAS YyCIyra NpeloCTaBIAeTCA aJIMMHHACTpALHEH CeNbCKOro IMOCEJICHHSA
MypCanuMKHHCKHH CENbCOBET MYHHLHNATBEHOIO pationa CanaBaTCKui paHOH Pecnybmiku
BamkopTocTaH (jJajiec — aIMAHACTPALEA) B JIALIC [;1aBBI CEJILCKOTO MOCEIICHHUA.

22.1. Aavunuctpanus, M®Il, Ba ©6ase KOTOpOro OpPraHW3OBAHO npeiocTaB/ieHue
MYHHLIMNAJILHOR YCIYTH, HE BIPaBe tpefoBaTh OT 3afBHTENA OCYIICCTBICHUA JICHCTBHH, B TOM
qHCITe COMIACOBaHMM, HEOGXOMHMBIX UL MONYYeHHS MYHHIMNAIBHOW YCIyrW M CBA3AHHRBIX C
ofpameHueM B MHBIC TOCYIapCTBEHHBIE OpIraHEl (opraHsl MECTHOIO CaMOYTPABICHAMA),



OpraHM3alliM, 3a WCKIIOYCHHEM IIOJYYEHHS YCIYT, BKIIOYEHHBIX B NEpPEYeHb YCIYT, KOTOphIE
ABIAIOTCSH HEOOXOAMMBIMH H 0BA3ATENILHBIMH JUTS IPEJOCTABIEHHS MyHHIMIAbHBIX YCIYT.

2.3. KoHeYHBIM pe3yNbTaTOM NpPEIOCTABICHAS MYHMUMIATEHOH YCIYrM SBISETCS BBLIAYa
(Hanpasienue) 3asBHTEMO pe3yibTaTa IPENOCTABIEHHS MYHHIMIIATLHOA YCIyrH MM BUIAYa
pe3ynbTata MpeNOCTaBICHHUS MYHHIMIATPHOH YCIYI'M B OTHOLIGHHH HECOBEPILICHHONETHETO,
opopmieHHOro B (opMe JOKYMEHTA Ha OYMaKHOM HOCHTENE 3aKOHHOMY MPEICTABHTENIO
HECOBEPILICHHONIETHEI 0, HE ABISAIONIMMCS 3asBHTE/IEM B CITyYae YCTAHOBIEHHOM YacThlO 2 CTAThH 5
®epepanbHoro 3akona or 27 wmions 2010 r. N 210-03 "O6 opraHH3auM¥ Npe0CTABNEHHS
rOCYAapCTBEHHBIX H MyHHIUITANBHBIX YCIIyT".

Pesy1bTaToM NpeIoCTaRNEHHA MYHHIMIATLHON YC/IYTH ABIACTCS:

|) muCcEMERHOE pa3bACHEHHE IO BOIPOCAM IIPMMEHEHHS MYHHIUIAIBHBIX TPABOBEIX aKTOB O
Hajorax u cbopax;

2) NMCBMEHHBIH OTKa3 B IPEJIOCTABIEHHHE MyHHIHIIATLHO! YCIIYTH.

2.4. CpoK MpelIoCTaBNIEHUs MYHMIIHIIATBHON YCIYTH He JOJUKEH MPEBBINATE JBYX MECAIER
CO JIH PErHCTPALHH 3asdBIIEHAs O NPEJOCTABICHHH MYHULMIIANBHON YCIYTH H HHBIX JOKYMEHTOB,
YK438HHBIX B TYHKTE 2.5 HAaCTOAIIEr0 aJMHHHCTPATHBHOIO pernameHTa. CPOKH NpOXOXK/IEHHA
OTHACNBHEIX AaJMWHMCTDATHBHBEIX IMPOLENYP M CPOKH BHINIOJHEHHS JOCHCTBMHE OTAENBHBIMI
JOKHOCTHBIMY JIHIAMH YKa3aHbl B pasjielie 3 HaCTOSMIEero aIMHHACTPATHBHOTO PErIaMeHT4.

2.5. MHcyepnbiBalOmMiA HepedeHb JOKYMEHTOB, HEOOXOMMMBIX [UIA  NPE0CTARIEHUS
MYHHIHIIAJIbHOR YCIIYTH.

2.5.1. HcuepnbBalomuii TepeyeHb JOKYMEHTOB, HEOOXONMMBLIX B COOTBETCTBHM C
38KOHOJATCNBHEIME MM WHbIMM HODMATHBHO-NIPABOBEIMM  aKTaMW LI [PEIOCTABIECHHUS
MYHHIMIIATEHON YCIYIH, MOJIEKAAX IPEACTABICHHIO 3aABHTEIEM

3a4BJICHHE O Jlaye MHChbMEHHBIX Pa’bsiCHEHHWH 10 BONPOCAM MPUMEHEHHS MYHHIMIIATBHEIX
NPaBOBLIX 4KTOB O Hajorax ¥ cbopax (manee - 3asBieHue) 1o GopMe, yKa3aHHOH B NPHIOKECHUA |
K HAaCTOAIEMY AJIMHHUCTPATHBHOMY PErilaMeHTY.

3agBHTENE B CBOEM MMHCBMEHHOM 00palieH!y B 00A3aTe/IbHOM MOPSAIKE YKA3hIBACT:

- HaHMEHOBaHHWE YIOJHOMOYEHHOI0 OpraHa MECTHOIO CaMOYIIpaBIeHHS, MO0 haMHIHIO,
HMs, OTYECTBO PYKOBOJMTENSA, JHOO AOMKHOCTE COOTBETCTBYIOIIEIO JTHIA, KOTOPOMY HAIPABICHO
NHCEMEHHOE ObpallieHue;

- HAaMMEHOBAHUE OpraHH3aluyM WIH GaMHIAA, HMS, OTYECTBO TpaKAaHWHA, HAIPABUBILETO
obpaileHue;

- aJpec 3aABUTENS, IO KOTOPOMY JONAeH OLITH HaNpaBlieH OTBET;

- cojiepxanue obpalleHus;

= NOJINMCH JIMLIA;

- Jara obpameHus

- (haMHIHIO. HMS, OTYECTBO (IIPH HAIHYMH), CBEJCHHA O JOKYMEHTE, YAOCTOBEPAIOLIEM
JTMYHOCTh JPYTOro 3aKOHHOTO IPEICTABUTENS HECOBEPHICHHOJETHErO, YMOIHOMOYEHHOIO Ha
NONyYeHHe  pe3yiabTaToB  MPENOCTABIEHHS  COOTBETCTBYIOIICH YCIYTH B OTHOIUIEHHH
HECOBEPIIECHHOIETHETO B CIyYae YCTAHOBIEHHOM 9acThio 2 cTaThd 5 MDenepanbHoro 3akoHa ot 27
uiona 2010 r. N 210-®3 "O6 opranuzanuu npeaocTaBieHHs rocyIapCTBEHHEIX H MyHHIANATBHbIX
yemyr".

[MuceMennoe obpameHue OpUAMYecKoro jiuua odopmisercs Ha OMaHKe ¢ yKalaHHEM
PEKBHIUTOB 3asBHTENs, JaThl W PErMCTPAIMOHHONO HOMepa, (aMHIMH H Homepa Teledona
UCIIOJTHATEJIS 32 TOTHCHIO0 PYKOBOJUTENS MIH JIOJKHOCTHOTO JIMLA, HMEIOIIETO MPaBo MOIAIHCH
COOTBETCTBYHOLIMX JIOKYMEHTOB.

2.5.2 JlokyMeHTBI, HEOOXOJMMbIE B COOTBETCTBHH C HOPMATHBHBIMH IPABOBEIMH AKTaMH
JUls  TIPEJIOCTaBlIeHHs MYHHMIMNATBHOH YC/IYr¥, KOTOPEIC HAXOAATCS B  PaCNOpPAKECHHUH
rOCY/IaPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CAMOYINPAB/ICHHA W HHBIX OPraHoR, U MOJTIEKAIINX
NPE/ICTABIEHHIO B PAMKAX MEXBEIOMCTBEHHOIO B3aUMOIEHCTBHA HE MPEIYCMOTPEHDI.



2.5.3. Konuu [JOKYMEHTOB AOTKHEI OBITH 3aBepPEeHE! NMOJIMCHIO 3asBUTENIS C YKalaHHEM
(GaMAIMM ¥ MHHIMAIOB (OTYECTBO B MHHUIMATAX - NPH HAIWYMM) 3a4BMTE]IA, & TaKKe AaThl
3aAB/IeHUA. JIMCTBI, COCTARIAIOIIME KOMUIO OJHONO AOKYMEHTA, JOAKHBI OBITH MPOHYMEPOBAHEI H
MPOLIMTHI C YKa3aHHEM KOJIMYECTBA MIPOLIMTHIX JIMCTOB.

2.5.4. Ilpu nogaye 3asdBICHUS M NPHJIAraéMBIX K HEMY JOKYMEHTOB JHYHO 3adBHTEICM
COTPYAHHKY aOMHHHCTpallMH, NpeibdBIfercs JOKYMEHT, YIOCTOREPSIOMIHAH  JTHYHOCTH
(u3ugeckoro nuna (ero mNpeACTaBATENA), NPEACTABHTENS IOPHAMYECKOrO JIMLA, JOKYMEHT,
NOATBEPKAAOUIMA [TOJHOMOYMS NPEJACTABHTENS (DHUIHYECKOIO WIH HOPHAMYECKOro JjMua (Nnpu
nogaye 3asBiaeHuA npeacraButeneM). COTpYIHMK aJIMHHHMCTPALlMH H3TOTABIMBAET KOIHUK)
JOKYMEHTA, YAOCTOBEPAIOIIETO THYHOCTE (PU3HYECKOTO JTHIIA (€70 MPEICTABUTENS ), IPEICTABHTENL
IOPHIWYECKOTO JIHIA, JOKYMEHTa, TOATREPKAAlOMmero MoJIHOMOYHS TIpeJICTaBUuTeNns (hHIHIECKOro
MIIH KODHIMYECKOro JiMua (Ipy Mojayve 3asB/IEHMA NPEJICTABHTENEM), W BO3BpalllaeT yKazaHHbIE
JOKYMEHTBHI.

2.5.5. AnMunuCTpauus He Blipase TpeOGoBaTh OT 3asBHTEIA:

1) mpencraBneHWs JOKYMEHTOB H HHOOpPMAIlMM HMIM OCYHIECTBICHHA JEHCTBHH,
NpeJicTaBNeHHe HITH OCYLIECTBIEHHE KOTOPHIX HE MPEIYCMOTPEHO HOPMATHBHBIMH ITPaBOBBIMH
aKTAMH, PpEryJMpYIOUIMMH OTHONIEHMs, BO3ZHHKAIONIHE B CBA3M C IIPEIOCTABICHUEM
MYHHUMOATBHOR YCIYIH;

2) MpencTaBleHUA AOKYMEHTOB M HH(GODMAUWH, B TOM YHCIIE NMOATBEPXKIAIOIMAX BHCCCHHE
3aiBUTEIEM ILIATHl 3@ INPEAOCTABJICHHE MYHHUMIAIbHOH YCIYIHM, KOTOphl€ HaxoJsaTcd B
pacriopsKeHHH OpraHOE MECTHOTO CaMOYIIpaBIECHUs MUO0 MMOJBEIOMCTBEHHBIX OPraHaM MECTHOrO
CaMOYTIpaBJIeHUs OpraHW3allMi, Y4acTBYIOIIMX B NPEIOCTABICHHH INPEIYCMOTPEHHBIX 4HacThio |
cratbu 1 @enepanbroro 3akona o1 27 wions 2010 r. N 210-D3 "O6 opranu3anHe NpeJoCcTaBIeHUs
rOCYAAPCTBEHHBIX H MYHMLMIATBHBIX YCIYr" MYHHMUMNAIBHBIX YCIYr, B COOTBETICTBHH C
HOpPMaTHBHEIMH NpaBOBEIMH akTaMK Poccriickoi @eaepaiiuy, HOpMATUBHBIMH [IPABOBLIMH aKTaMH
Pecnnybmukn  bamkoprocTaH, MYyHUIMIAIbHBIMH [IPaBOBbIMH  aKTaMW, 34 HMCKIIOYCHHEM
JIOKYMEHTOB, BKJIIOYEHHBIX B ONpPE/IENeHHBIN 9acThio 6 cTaThl 7 DenepanbHOro 3akoHa o1 27 HIons
2010 r. N 210-®3 "O6 opraHu3aildd TNpeIOCTABIICHHA TOCYAAapCTBEHHBIX M MYHHWIMIATBHEIX
yenyr" mepedeHb NOKYMEHTOB. 3adBUTENb BIpaBe MPEACTABUTHL YKa3aHHBIE MOKYMEHThI M
AHQOPMALIMI0O B OPraHel, NPEAOCTARIAIOIME MYHUIMIANLHEIE YCIYTH, IO COOCTREHHOH
HHHUIIHATHEC;

3) ocyulecTBIeHHS ACHCTBHH, B TOM YHCIE COIIIACOBAHWH, HEOOXOAHMBIX IS MOIy4CHHS
MYHMIMINAILHBIX YCIIYT H CBA3aHHBLIX C ODpalleHHEM B MHBIE rOCYJAPCTBEHHBIE OPTaHLl, OPraHbI
MECTHOTO CaMOYIPABJIEHHMs, OPraHW3alliy, 3a HCKIIOYEHHEM IIOIYYEHHS YCAYI M TOTyuCHHS
JOKYMEHTOB M HH(GODMAIIHH, MPEAOCTARISEMBIX B pe3yibTaTe MNpPEAOCTABICHHA TAKMX YCIYT,
BKIIOYEHHEIX B IEPEYHH, YKA3aHHBIE B 4acTH | crathu 9 Desepanpnoro 3axoHa ot 27 uions 2010 .
N 210-®3 "O6 oprann3aunu OpeaoCTaBIeH A FOCY 1aPCTBEHHEIX H MyHHRIIHNATBHBIX YCIYT";

4) npejacTaBleHWs JOKYMEHTOB W HH(ODMAlMH, OTCYTCTBME H (MIIH) HEJOCTOBEPHOCTD
KOTOPBIX HE YKa3BIBATHCH [PH NEPBOHAYANBHOM OTKA3€ B MPHEME JIOKYMEHTOB, HEOOXOAMMBIX JUIs
NPEIOCTABIEHHS MYHHIMIIAIBHON YCIYTH, THOO B MPENOCTaBICHHH MYHMLHMIIATHHOR yCnyr, 3a
HCKITIOYEHUEM CIIEIYIOIMX ClIYYaen:

a) u3MeHeHHE TpeDoBaHWi HOPMATHBHBIX IPAaBOBBIX AKTOB, KacalolUXCs IPEAOCTaBIEHHA
MYHHIHNATEHOM YCIYyrH, MOCHe [EePBOHAYAIBHOM IIOJa4YM 3asiB/IEHUs O IIPEIOCTaBIEHHH
MYHHIHNATEHON YCIYTH,

6) HaTHuKe OMKMOO0K B 3aABICHHH O IPEJIOCTAB/ICHHH MYHHIIHIIAIBHON YCIIYTH H JOKYMEHTAX,
MOJIAHHBIX 3asBUTENIEM 110CTIE TIEPBOHAYANLHOIO 0TKa3a B IPHEME JOKYMEHTOB, HEOOXOIMMBIX 114
MPEOCTARNEHHSA MYHUUMITATLHOR YCIyTH, MO0 B NpejoCTaBIeHHH MyHHMIUIAIbHOHW YCIYTH H HE
BK/IFOYEHHBIX B [PEJICTARNEHHEIN paHee KOMIIEKT J0KYMEHTOB;

B) MCTEYEHME CpOKAa [EHCTBHA [OKYMEHTOB W/IH W3MeHeHHe HMH(OpMauud Iocie
MEPBOHAYANBHONO OTKa3a B IpPHEME JOKYMEHTOR, HEOOXONMMBIX I IPEIOCTaBICHHA
MYHULHNAIEHOK YCIYTH, MO0 B IPEIOCTABIEHWH MYHHIMNIATEHOR YCIYTH,



') BBIABICHHE MIOKYMEHTAIbHO MOATBEPKACHHOIO (akrta (MpPU3HAKOB) OMIHOOYHOIO MM
NPOTHBONPABHOTO JeHCTBUS (Oe3neHCTBHA) MOMKHOCTHOIO JIMI@ OpraHa, MPeloCTaBIAIONIEro
MYHHLIHIAIBHYIO  yCIyry, MYHHIHUIATBHOrO ciykauiero, paboranka MOIl, paGorHuka
OpraHH3alluH, NpeaycMoTpeHHOH 9acThio 1.1 craren 16 @enepansHoro 3axona ot 27 urons 2010 r.
N 210-®3 "O6 opranu3anue NpejOCTaRNeHHs FOCYJapCTBCHHBIX W MYHUIIMITATHHBIX YCIyT", TIpH
IEPBOHAYANBHOM OTKa3e B MNpHeMe JOKYMEHTOB, HEOOXOMMMBIX M NPEIOCTABIECHHS
MYHHIHMIATEHON YCIyru, 11460 B MPeAOCTaBICHAH MYHHUMITAIBHOMR YCIYTH, O YeM B MUChMEHHOM
BHIE 22 MONKCHIO PYKOBOJMTENIS OpraHa, MpeJOoCTaBIIOMEr0 MYHULMIATIBHYK YCIYTY,
pykosoautens M®Ll mpu nepBoHaYaTbHOM OTKa3ze B NPHEME JOKYMEHTOB, HEOOXOMMMBIX IUIf
NPeJOCTaBICHUA MYHHIHIANLHON YCIyry, NM60 pYKOBOAMTENS OpraHW3allMy, MpeayCMOTPEHHOM
yactbto 1.1 crateu 16 ®enepanbHoro 3akona ot 27 mions 2010 r. N 210-®3 "O6 opranu3auun
IIPENOCTABICHHSA IOCYIaPCTBEHHBIX H MYHHIMIAIBHLIX YCIYT", YREIOMIIAETCA 3a4BHTENb, a TAKKe
MIPHHOCATCH HIBMHEHUA 3a JOCTABIEHHBIE HEYJ0OCTRA.

5) npejlocTapaeHHs Ha OYMaKHOM HOCHTENle JIOKYMEHTOB H HHGOPMALHH, 3IEKTPOHHLIE
ofpa3kl KOTOpBIX paHee OBLIH 3aBepeHbl B COOTBETCTBHM ¢ NHyHKTOM 7.2 4actd | crateu 16
@enepansHoro 3akoHa ot 27 wuions 2010 Ne 210-®3 "O6 opraHmzauMu npenocTaBiIeHHsA
TOCYAapCTBEHHEIX W MYHHULUNAIbHBIX YCIYT', 38 HCKIIOYCHHEM CIIY4aeB, €Clii HAHECEHHE OTMETOK
Ha TakWe JIOKYMEHTbl JHOO HX H3BATHE SBIACTCA HEOOXOIAWMBIM YCIOBHEM MpPEIOCTABICHHS
MYHUIHIAIBHOR YCIYTH, M HHBIX CITY4acB, YCTAHOBNEHHKIX (pejlepabHbIMHA 3aKOHAMH.

3agBHTEIH B LENAX MOTYyYEHUS MYHHLOMNAIBHON yciayrd ofpamarorca B AJMHHHCTPALHIO,
HEMOCPEACTBEHHO MM  4epe3 MHOroQpYHKUMOHAIbHBIA weHTp. B  onexTpoHHOH dopme
MYHHIIHNANBHBIE YCIYTH NPEIOCTABIAIOTCA crniocobaMu, MpeayCMOTPEHHBIMH 9acThio 2 cTaThu 19
®estepansroro 3akoHa Ne 210-®3, ¢ HCmonp30BaHHEM €IWHOIO IOPTala TOCYAAPCTBEHHBIX H
MYHHIMIAIBHBIX YCIYT, PETHOHANBHBIX IOPTATOB IOCYJApCTBEHHBEIX M MYHHIMIATLHEIX YCIYT,
OQHIHATBHBIX CAHTOB YKa3aHHEIX OPraHOB B COOTBETCTBHH C HOPMATHBHEIMHU IIPABOBBIMH AKTAMH,
YCTaHaB/IHBAIOIMAMHE MTOPAIOK NPEIOCTABICHAA MYHHIIMIAIEHEIX YCIYT.

2.6. OcHoBaHus JUIs OTKa3a B IpHEMe JOKYMEHTOB 3aKOHOJATEIbCTBOM He NPelyCMOTPEHEIL.

2.7. WcyepneiBalolyif Nepev4eHb OCHOBAHWH JUIs NPHOCTAHORJIEHWS MM OTKasa B
NpPe0CTABIEHHH MYHHITHOAIBHOA YCIIYTH

2.7.1. OcHoBanuii AN8 NPHOCTAHOBICHHMS IPEJOCTABICHHA MYHHIHIATBHOW YCIYIH
2aKoHOJaTeNIbeTBOM Poccuiickol Qenepalldd He NPeIyCMOTPEHO.

- 2.7.2. HcyepnblBalOIMH  M€peYeHb OCHOBAHWM IS8  OTKa3a B NPENOCTABICHHH
MYHHLIMIAILHON YCIIYTH:

- ecM B NHCBMEHHOM ofpameHMH HE yKa3aHa (aMuiuMs 3asBUTE]Id, HANPABHBIIEIO
obpateHre, HIH He yKa3zaH IIOYTOBLIH aapec, MO KOTOPOMY AOJLKEH ObITh HANPABICH OTBET,

- CIH TeKCT NMHCBMEHHOro OOpamieHMs He MOIAeTCs [POYTEHHIO M OHO HE TOIEHKMT
HANpPAB/IEHHIO Ha PaCCMOTPEHHE NOLKHOCTHOMY JIMILY, O YEM B TeYeHHe CeMH JHeH coobiiaercs
3a9BMTENIO, HalpaBHBIIEMY oOpaleHHe, eclid ero (GaMuius M [OYTOBBI aJpec MOJAOTCH
NPOYTEHHIO;

- eCclH B TIHCBMEHHOM OOpallleHHM 3asBUTENA CONCPKUTCA BONPOC, HA KOTOPHIH €My
YIOJHOMOYEHHBIM OpPraHOM MHOTOKPATHO [JaBaiMCh IMMCBMCHHBIC OTBETHI O CYINECTBY B CBA3H C
paHee HAampaB/IseMBIMH OOpaleHHAMHE, H IPH TOM B OOpallCHHH HE NPHBOJAATCS HOBBIC JOBOMIBI
WM OBCTOATEIbCTBA,  IJlaBa  CENBCKOIO  noceneHds  MypCcamdMKHHCKHE — CETBCOBET
MYHWIMNanbHOro paiioHa Canasarckuii paiion Pecnybivku bamkopTocTad B COOTBETCTBHH C
pacnpeneneHueM OOS3aHHOCTEH BIOpaBe NPHHATE pemeHHe O (e30CHOBATENBHOCTH OYEPEIHOTO
ofpallleHus W NMPEeKPalleHWH MEPENMCKY ¢ 3adBHTCIEM [0 JaHHOMY BONPOCY IIPH YCJIOBHH, YTO
yKasaHHOe opallleHHe W paHece HampaBiieMble OOpAIICHHS HANPAaB/AIACE B YIOIHOMOYEHHLIH
opras. O JaHHOM PELIEHHH YBETOMISETCS 3a4BUTE b, HAlIpaBHBIIAH oOpaleHue;

- €CITM OTBET MO CYLIECTBY IMOCTABJIEHHOrO BOIpOca HE MOKET ObITh jaH 6e3 pasriauieHus
CBEIEHHH, COCTARISIONMX TOCYJAPCTBEHHYIO HIH HHYIO OXpaHseMylo (ejlepalbHEIM 3aKOHOM



TalHy, 3a8BHTEMO, HanpasueineMmy oOpamieHue, coobImaeTcs O HEBO3MOKHOCTH JaTh OTBET 110
CYLIECTBY MOCTABJICHHOI'0 B HEM BOIPOCA B CBA3M C HEJONYCTHMOCTBIO Pa3IallleHHs YKa3aHHBIX
CBEICHHHN;

— €Cni OOpalleHHe COJAEPKUT HELEH3YPHBIE THOO OCKOPOMTENbHBIE BHIPAKEHHSA. YrpO3bl
AHM3HH, 3JOPOBBI0 H HWMYIIECTBY JOJDKHOCTHOIO JIMLIA, @ TAKK€ HICHOB €ro CEMBH. 3agBHTEIIO
coobImaercs 0 HeJIONMYCTHMOCTH 3JIOYTIOTPEOICHUS PABOM.

2.8. MyHMuunaIbHas ycIuyra npeiocTarisercs 6ecniaTHo.

2.9. MakcHMaTLHBLIH CPOK OXHjlaHHA B OYEPEIH NpH MOJade JOKYMEHTOB M NMPH MOMYYCHHH
pe3ynbTaTa NpeJAOCTaBNIEHHs MYHHIIUNAIBHOH YCIYTH COCTaBIACT |5 MUHYT.

2.10. MakcuMmaiibHBI# CPOK PErHCTPALlMH 3asABICHHS O IPEJOCTABIEHUH MYHHIHIATHLHOH
YCIYTH:

|) NpH HanpaBICHHH 3adBICHHMA M NPHIIAraeMBIX MOKYMEHTOB IIOCPEACTBOM IIOYTOBOIO
OTOPABICHUSA HMIH B 9JNEKTPOHHOM Buje uyepes EaumHBIE Dopran rocylapCcTBEHHBIX M
MYHHIHMIATBHEIX yenyr (byukuuit) (natee - ITopram). a taxke depez MHOroQYHKIIMOHATbHbIE
LIEHTPHI - 3 (TpH) KAIECHAaPHBIX JHA, _

2) mpu JM4YHOM OOpalleHMH 2adBHTENS - B NPHCYTCTBHM 3aSBHTENA B J€Hb 0oOpamieHHs
MaKCHMaJIBLHEIH CPOK He J0JKEH NpeBbiuath 15 MUHYT.

2.11. TpeboBanus K MOMEIIEHHSM, B KOTOPBIX IPEIOCTABIACTCA MYHHUIMIIATLHAS YCIIYTa, K
3aTy OXKHJIaHMA, MECTaM JUIA 3allOJHEHMS 3alpOCOB O NMPEIOCTABIEHAH MYHHLHITAIBHONW YCIYTH,
MHGOPMALHOHHBIM CTEHZaM ¢ ofpasnaMu HX 3alloNHEHHS M NepeYHeM JOKYMEHTOB H (HIH)
uHbopManui, HeOOXOIUMBIX IS IPEAOCTABICHUS KaXKI0H MYHHIMNANEHOH YCIYTH, pa3MeIeHHI0
1 OQOpMICHHIO BH3YalLHOM, TEKCTOBOH M MYJLTHMEIHHHOH HHpOPMAUMH O NOpsaKe
NPEJOCTaBICHUs TakOM YCHYId, B TOM 4HClIe K ODECNEYEeHHIO JOCTYITHOCTH JUIS WHBATHIOB
yKajaHHbIX OOBEKTOB B COOTBETCTBHM C 3akoHoaaresabcTBOM Poccuiickoit ®Penepauuu o
COLMAIBHOM 3alIMTE HHBAIKIOB.

2.11.1. Uadopmanus o rpaduxe (pexxume) paboTsl YIIOTHOMOYEHHOTO OpraHa pa3MeIaeTcs
IIPH BXOJIE B 3/]JaHHE, B KOTOPOM OHO OCYIIECTBIISET CBOIO JEATEILHOCTD, Ha BHIHOM MECTE.

3nanHMe, B KOTOPOM TIpe0CTaBIseTCd MyHHIMNATLHAS YCIyTa, JOKHO OLTh 000pyA0BaHO
OT/IEJIbHBIM BXOIOM /11 CBODOJHOIO JIOCTYNA 3asgBUTENEH B TOMEIIIEHHE.

Bxoa B 3manue gomkeH ObITh 0GopymoBaH MHGOPMAUMOHHOW TabIMYKOH (BBIBECKOH),
cogepkameid uHGopMauuio o6 YIOTHOMOYEHHOM OpPraHe, OCYLIECTBIIAIONIEM ITPEI0CTABIIEHHE
MYHHMIIHTIAILHOH YCIIYTH, a TakkKe 000pyIoBaH yI0oOHOH TECTHHIIEH C MOPYYHAMH, MAHJYCAMH 111
HecnpensATCTBEHHOrO NEPEIBUAKEHUA IPaXkIaH.

MecTa npenocTaBieHHs MYHHIMNAILHOH ycnyrn obopynyioTca ¢ ydeToM TpeGoBaHMH
JOCTYIIHOCTH ISl HHBATHIOB B COOTBETCTBHM C JIEHCTBYIOIIMM 3aKOHOZATENHCTBOM PoCCHACKOH
denepali O COMMATBHOMN 3aIIMTE HHBAJIM/IOB, B TOM YHCIe 00eCcTIeuHBarOTC:

YCIOBHA 119 OECHpErsiTCTBEHHOrO J0CTyna K OOBEKTYy. Ha KOTOPOM OpraHi20BaHo
NpejocTarlieHHe YCITYT, K MECTaM OTAbIXA H MPEJ0CTaBJIAEMBIM YCITyTaM,

BO3MOXHOCTE CAMOCTOSTEIFHOTO MEPEIBHKEHHS 110 TEPPUTOPHH 0OBEKTa, HA KOTOPOM
OpraHu30BaHO NPEJOCTABIEHHWE YCIYT, BXOJAa B TakoH ODBEKT M BBIXOj1a W3 HETO, IMOCAIKH B
TPAHCIIOPTHOE CPEACTBO M BHICAAKH W3 HEr0, B TOM YHCIIE C HCIIOJIb30BaHHEM Kpeclla-KOJACKH:

CONpPOBOXICHHE HWHBAIMIOB, HMEIOMMX CTOWKHE paccTpoHCTBa (DYHKUMH 3pEHHS H
CaMOCTOATENILHOTO TIEPEIBHKEHHMA, W OKa3laHWe WM TOMOmM Ha o0ObekTe, Ha KOTOPOM
OpraHu230BaHo NPeJOCTaBICHHE YCIIYT:

HajulexKalee pasMeleHne 060pyAOBAHUS ¥ HOCHTENeH HHPOPMALMH, HEOOXOIUMBIX LA
obecnieyenns 6ECIpeNATCTBEHHOTO AOCTYI1Aa HHBATHIOB K 0OBEKTY H NMPEIOCTARNAEMBIM YCIYTIaM C
YHYETOM OI'PaHUYeHHH HX KUIHEACATEILHOCTH;

AyGnupopanue HeoOXOIMMOM U WHBATHIOB 3BYKOBOH H 3pHTENbHON MHpoOpMaimm, a
TaKxke HaanMceld, 3HAKOB H MHOH TEKCTOBOM W rpadudYeckod HWHGOPMALME 3HAKaMH,
BLIMOTHEHHBIMH  peLehHO-TOYEUHBIM  pHdTOM  Bpaiing, Jomyck CyplONepeBOIYMKa H
TH}IOCYpHOTIepeBOTIHKA, '



JOMyCK Ha 00BEKT, Ha KOTOPOM OpPraHW30BaHO MPEJOCTARJIEHHE YCIYT, COGAKH-IIPOBOAHAKA
OpH HAIWYHU JOKYMEHTa, NOJATBEPKIAIOMIETO €€ crelnMapHoe 00yd4eHWe W BBLIABAEMOrO B
TIOPAJIKE, YCTAHOBNICHHOM 3aKOHOaTeNbCTBOM Poccuiickoit ®eaepaiuu;

OKaszaHHe paboTHHKaMH opraHa (y4pexjleHus), MPEeJOCTABISIONIEr0 YCIYTH HacelIeHHIO,
NOMOUIA HHBAIM/@M B MPEONONCHHH DaphepoB, MENIAIOIIMX MONYYEHHIO MMH YCIYI HapaBHe ¢
APYTHMH OpraHaMH.

IloMelieHns, B KOTOPBIX NPENOCTAaBIACTCS MYHMUMMNATbHA®  YCHyra, JIOJDKHEI
COOTBETCTBOBATE CAHHTAPHO-THIMEHHYECKMM IMpaBHlaM M HOPMAaTHBAM, NPABMJIAM MOKAapHOMH
besonacHocth, 6e3omackocty Tpyaa. [ToMemenus 06GopyayIOTCS CHCTEMAMU KOHTHIHOHHPOBAHHA
(OXN@KICHAA MW HarpeBaHMsA) M BEHTHIMPOBAHWS BO3AYXa, CPEJIICTRAMH ONOBEIICHHA O
BOSHMKHOBCHWH YPe3BbIYAHHON CHTYAUHU. Ha BUIHOM MECTE PacnoiararOTCa CXEMbI pa3MeleH s
CPCACTB MOXAPOTYIICHHA M TyTeH 3Bakyaun mojed. IIpeaycmarpuBaercs obopynosaHue
JOCTYIHOTO MeCTa 00IIeCTREHHOr 0 MOIB30BaHUA (TYAlIeT).

Ilomemenns M®I] mna paboTel ¢ 3asBuTeNsMH OBOPYAYIOTCH 3JIEKTPOHHON CHCTEMON
YOpaBNeHUs O4Yepeapto, KOTOpad MNpeiACTaBiieT cobol KOMIUIEKC MpOrpaMMHO-aNIapaTHEIX
CPeACTB, MO3BOMSMIOMMX ONTHMH3MPOBATH YOPABICHHE OYEpENsiMM  3asBHTEICH. Ilopsinok
MCIONB30BAHUS  DNEKTPOHHOH CHCTEMBI  YIPaBIEHUS [PEAYCMOTPEH  aIMHHHCTPATHRHBIM
PEIIaMEHTOM YTBEDHICHHBIM MPHKa3oM gupexTopa MOI].

2.11.2. TIpueM IOKYMEHTOB B YIIOJHOMOYEHHOM ODPraHE OCYIIECTBIAECTCS B CHELHMANBHO
000pyIOBaHHBIX MOMEIIEHMIX WIH OTBEACHHEIX IS 3TOro KabMHeTax.

2.11.3. Tlomemenus, TmpeaHa3Ha4YeHHble JUIs [PHEMa 3asBHUTENEH, obOpyIyIOTCA
MH(DOPMAIIMOHHBIMH  CTEHJAMH, COJEPKAIIMMH CBEJEHHS, yKalaHHBle B noanyskre 1.3.6
[Toapasaena 1.3 PernamenTa.

UndopManmoHHbie CTEH bl pa3MEIIAIOTCS HA BHAHOM, JIOCTYITHOM MECTE,

Odopmnerue HHGOPMALHOHHBIX THCTOB OCYIIECTRIAETCS yA0OHBIM /14 YTeHHS MPU(GTOM
— Times New Roman, dopmar micra A-4; TekcT — nponuckHbie OykBel. pazmepoM mpudTa Ne 16 —
00ObIYHBIH, HAHMEHOBAHHE — 3arnaBHble OyKBbl, pasMepoM mpudTa Ne 16 — kupHBLL, nonsa — 1 cM
BKPYTOBYIO. TeKCTHI MaTepHasioB JIOAKHBI ObITh HanevaTaHsl 6e3 ucnpasieHuil, Haubonee BaKHas
HHpOpMalKs BeljieNsercs UpHbIM wpHdTOM. [IpH odopmieHn uHGOPMALHOHHEIX MATEPHATIOE B
BUjiec 06pa3lOB 3a5B/ICHUI HA NOTyYEHHE MYHHIIHIIAIBHOM YCIIYTH, 06pa3noB 3adBlieHHi, nepednei
JIOKYMEHTOB TpeboBaHHMA K pasMepy WpHpTa U GOpMaTy THCTa MOTYT OLITH CHHMKEHBL.

2.11.4, IlomMemenus nig npueMa 3asBUTENEH JOMKHEI COOTBETCTBOBATh KOM(OPTHLIM JUis
rpakJaH YCJIOBHSM H ONTHMANEHEIM YCIOBHSM paboThl JOJKHOCTHBIX JIMIL YIOJHOMOYEHHOI0
OpraHa H JOJIKHEI 00ECIIEYHBAThH:

KOMQOPTHOE pacnoOKEHHE 3aABUTEIA U NOKHOCTHOIO JTHIA YIIOMHOMOYEHHOTO OpraHa;

BO3MOKHOCTH H YA00CTBO 0pOpMIICHHA 3adBUTENEM MHCEMEHHOTO 00palecHus;

TeaehOHHYIO CBA3b,

BO3MOHOCTE KOITUPOBAHUSA JOKYMEHTOB,

JIOCTYN K  HOPDMATHBHBIM  TIPABOBBIM  aKTaM, peryJMpyiOlMM  IIpeJoCTaBlICHHE
MYHHUHMIIAIBHON YCIYTH;

HaJTH4He MAChMEHHEIX IPHHAANEKHOCTEN " 6ymMaru dopmara A4,

2.11.5. ins oxujuaHus 3asBHTENSMH IpHEMa, 3all0THEHUS HEOOXOAWMBIX IS MONYYEHHs
MYHMLMIIQIBHOK YCIYI'M JOKYMEHTOB OTBOIATCA MeCTa, ODOpYIOBaHHBIE CTYIbAMH, CTOJAMH
(cTOWKaMH) IS BO3MOXKHOCTH O(OPMICHHS NOKYMEHTOB, 00€CIeuHBalOTCA py4KaMH, OlaHKaMu
JOKYMEHTOB. KOIHYECTBO MECT OXHIaHHS ONpeleNseTcs HCXoas U3 (aKTUYEeCKOW HArpy3kH H
BO3MOJKHOCTH HX Pa3MEHICHHA B OMEIIEHHH.

2.11.6. Ilpuewm 3agBUTENCH NpH NPEJAOCTARIEHHH MYHHIIUNALHOH YCIYTH OCYIIECTBIAETCH
coryacHo rpaduky (pexuMy) paboThl YIIOIHOMOUYEHHOIO OPraHa: eXe/IHeBHO (C IOHEAENEHUKA MO
NATHHIYY), KpOME BEIXOJHBIX ¥ NIPa3JHHYHEIX JHEH, B TeUeHHE paboyero BpEMEHH.



2.11.7. Pabodee MECTO MOIKHOCTHOIO JIHIA YIIOTHOMOYEHHOI'O OpraHa, OTBETCTBEHHOIO 3a
MPEJOCTAR/IEHHE MYHHIHIATGHOH YCIYrd, JIOKHO ORITE 00OpYHmOBaHO MEPCOHAIBHEIM
KOMITIBKOTEPOM C JIOCTYNOM K HHGOPMALIHOHHBIM peCypcaM YIIOITHOMOYEHHOTO OpraHa.

KabuseTsl npuema NONydYarelned MYHHIHMIATBHBIX YCIYI JOIKHBEI OBIT OCHAUIEHbI
WH(pOpPMALMOHHEIME TabIHYKaMH (BbIBECKaMH) C YKa3aHHEM HOMepa KabuHeTa.

CrnenmManMcTel, OCYIIECTBIAIONMIAE [pHEM MOTydaTeNed  MYHHIMNANBHBIX  YCIYT,
06ecneYnBAIOTCA TMYHEIME HArPYIHBIMA WACHTA(QUKAIMORHEIMH KapToukaMu (O3AmKaMu) ¥ (11I1H)
HACTOIbHBIMH TaOJIMUKaMH.

2.11.8. Tpeboanus K 06eCneyeHHIO JOCTYITHOCTH IPEIOCTABIECHHA MYHHIMIIATBHOH yCIyI |
JUIsi AHBAJTHJIOB.

VYHONTHOMOYEHHEIM OPTaHOM, MPEAOCTARIAIONMM MYHHIMIATEHYIO YCIyry, 0OecnedynBactcs
CO3TAHHE WHBATHIAM CJEIYIONUX YCIOBHHA JOCTYIIHOCTH:

a) BO3MOKHOCTh OECrpensTCTREHHOrO BXONa B TMOMEIIEHUS YIIOIHOMOYCHHOTO OpraHa H
BBIX0/Ia U3 HUX;

6) BO3MOXHOCTL CAMOCTOSTENBHOIO [MEPEIBHKCHHS B IMOMEIIEHHAX YNOTHOMOYCHHOIO
OpraHa B LEIAX J0CTYNA K MECTY NPEIOCTABIEHHUs YCIYTH, B TOM YHC/IE ¢ MOMOIILIO PAbOTHHKOR
YIIOJIHOMOYEHHOIO OpraHa, INpeJoCTaB/IAIONIEr0 MYHHIMIIATBHYIO YCJIyry, ACCHCTHBHBIX M
BCIIOMOTATEIBHBIX TEXHOIOIMH, & TakiKe CMEHHOIO KPecia-KOIIACKH,

B) BO3IMOJKHOCTH ITOCQJIKH B TPAHCIIOPTHOE CPEJICTBO M BHICAJKH H3 HEro lepel BXOIAOM B
YIOJIHOMOYEHHEIH OPraH, B TOM YMC/IE C HCTIONb30BAHWEM KPEC/a-KOIACKH H, IPH HEOOXOANMOCTH,
¢ MOMOIIIEK PaDOTHHKOB YIOTHOMOYEHHOIO OPraHa;

I) CONPOBOMKJICHHE HMHBAIMIOB, MMEIONMX CTOMKHE paccTpoHCTBA (YHKUMYM 3peHHA H
CAMOCTOSTENEHOTO MEPEJBHKEHHS, W OKa3aHUA MM TOMOIIH B MOMELIEHHAX YTOJHOMOYEHHOTO
oprasa,

1) cofeiicTBHe HHBATHAY IPH BXO/ie B NOMEIIEHHE YIIONHOMOYEHHOIO OpraHa M BEIXOIE M3
Hero, MHGOPMUPOBAHHE WHBATHA O JOCTYITHEIX MapIIpyTax 00IIeCTBEHHOTO TPaHCIOPTa;

) HajeKallee pasMeleHAe Hocutelel HHpopMauuH, HeoOXOmEMOH st obecreueHHs
GecnpenaTCTBEHHOTO J0CTYNa WHBATHIOB K MYHHIMIIATEHOH yC/Iyre, C y4eTOM OrpaHHHYCHHA HX
KU3HEIESTELHOCTH, B TOM YMClie TyOIMpoBaHHe HeOOXOMUMOH /1A TIONYYEHHA YC.1yIH 3BYKOBOH
H 3puTenbHON HHdopMalMd, a TAKXKE HAAMUCEH, 3HAKOB H MHOW TEKCTOBOH W rpathuIecKoi
MHOPMALMA 3HAKAMH, BBINOJIHEHHBIMA pesibedHo-ToueunbiM wprpToM bBpakns u  Ha
KOHTpacTHOM (OHE; JIONYCK CYPAONEPeBOTIHKA U TH(D/I0CYPIOIEPEBO/IHKA;

%) obeccreueHue JOMycKa B [IOMEICHHE YNOJHOMOYEHHOro oOprama, B KOTOpOM
TIPEIOCTAB/IACTCS MYHHLIMNAJNBHOK yCuyrd, COOaKH-TPOBOJHHKA NDH HAIHYHHM JOKYMCHTA,
TNOATBEPIAIONIENO ee CenuanbHoe 06yUeH e, BLIAHHOTO 10 (opMe H B IIOPH/IKE, YTBEPHK/ACHHEIX
npukazoM MHHHCTEPCTBA TPYa H COLMATBHOH 3aMTEl PoccnickoH Menepanuu ot 22 Hrons 20135
r. No 386H;

3) okazande pabOTHHKAMH YNOJHOMOYEHHOIrO OpraHa HHOM HeoOXOAWMOH HHBATHIAAM
IOMOIIH B NpeojoNeHk: (apbepoB. MEWIAIOIHEX MOJY4eHHIO MMM yCIIyT HapaBHE C JpyrdMH
JIMLIAMH.

2.12. TMokazaTenn JOCTYMHOCTH U KayecTBa MyHHLMNATLHOR YCIYTH

2.12.1. OCHOBHBLIMH TOKA3aTESIMH JIOCTYITHOCTH M KadecTBa MYHHIHNAIBHOW YCIIYTH
ABJISIOTCA:

KOMMYECTRO B3aUMOIEHCTBUN 3asMBUTENS C JODKHOCTHEIMH JTHLAMH IIPA NPEAOCTABICHHH
MYHHIHTIATEHON YCITYTH W X MPO;I0JKHTEbHOCTS. B mpoliecce NpenocTaBIeHIs MYHHIOHNANLHOH
YC/YTH 3agBHTENb BIIpaBe 06pamaTeCa B YIOJIHOMOYCHHBIH OpraH mo Mepe HE0OX01MMOCTH, B TOM
yHe/le 3a ToMyYeHHeM WHMOPMAIMH O XOJIE IPEIOCTABICHHA MYHHIMIATbHOH YCIYTH;

BOIMOXKHOCTB [O/a49M 3AIpoca 3asdBHTENS O MPEAOCTABIEHWH MYHHMIUMIIAIBHOH YCIYTH H
BEIIAYM 3a5BATETAM AOKYMEHTOB IO Pe3yJIETATaM NPENOCTaBIEHHs MYHHUWNANLHOH YCIyTH B
M®II;



BO3MOXKHOCTE JTHOO HEBO3MOMNHOCTD MOJMYYEHHS MYHHIHIATBHON yCIyTH B robom
TCPPHTOPHAILHOM TIOJIpa3sACTCHAN OpraHa, NPeJOCTABIAIONIEr0 MYHHUMNATBHYIO YCIYrY. IO
BEIOOPY 3asBHTENS (IKCTEPPHTOPHAIIBHBINA TIPUHIALI);

BO3MOXHOCTD MOTyYeHHs HHPOPMALMK O X0 NPeIOCTABICHHA MYHHIIHIA ThHOM VCIIYTH, B
TOM YHCTIC C HCIOTb30BaHHEM OHUIHANLHOTO HHTEPHET-CaiiTe aJMHHUCTpatyn, Eauroro noprania
1 PernonansHoro noprana;

YCTAHOBNICHHE NO/DKHOCTHBIX JIHI, OTBETCTBEHHBIX 34 MPEJOCTABIEHHE MYHMIMNATbHON
YCIYTH;

YCTaHOBNECHHE H COOMOjIeHHE TPeOOBaHHH K MOMEIUEHHSM. B KOTOPBIX NPEIOCTABIAETCS
yenyra;

YCTAHOB/ICHHE M CODJIONCHHE CPOKa MPENOCTARNEHHS MYHWIMMATBHOM YCIYIH, B TOM
YHCIC CPOKa OKUJAaHWS B OYCPCIH IpH [OJadYe 3aiBICHHS W NDH MONYYEHHH pe3yabTaTa
IPEIOCTABICHHS MYHMIHIIATBHON YCIyrH;

KOIMYECTBO  3afdABIEHMH,  MPUHATHIX C  HCIOJB30BAHHEM HHGOPMALTHOHHO-
TEICKOMMYHHKAUHOHHOH ceTH 0oBLIero nosb30BaHus, B TOM Yncie nocpeacTeoM Emunoro noprana
4 Pervonainesoro noprana. '

2.12.2. Ilpn npemocTaBNeHWH MYHHOMOANLHOK YCIYTH MO IKCTEPPUTOPUATTBHOMY
IPUHLMITY 3adBHTENH (IPENCTABHUTENH 3aiBHTE/IA) HMEIOT MpaBo Ha ofpameHue B mMoGoH M®I]
BHE 34BHCHMOCTH OT MECTAa DErMCTPAUMH 3adBUTENN (NPEICTABUTENS 3asIBHTENH) NO MECTY
KHTEIBCTBA, MECTAa HAXOKIEHUs OOBEKTa HEeIBHXKHMMOCTH B COOTBETCTBHH C AeHCTBHEM
KCTEPPHTOPHAIBHOTO IPHHIIHIIA.

[Ipenocrasnenve  MyHMUHDANBHOM —YCIYrH 1O  3KCTEPPHTOPHATBHOMY MPUHLHMITY
obecrieyMBaeTCs NPH JIMYHOM OOPAIIEHMM 3asBUTENs (NPEICTABHTENS 3asBHTEIA) IO MECTY
npebbiBaHus 3asBATENs (peACTaBHTEIS 3asBuTens) B ML ¢ 3asBieHHEM O NPEeIOCTABIEHHH
MYHHIHIIAIBHOH YCIYIH,

2.12.3. B3auMOIeHCTBHE 3a9BUTENS (€r0 MPEJCTABKTENN) C JOIKHOCTHLIMM THIIAMH MoLI,
YOOTHOMOYEHHOr0 OpraHa NpH NpPeJOCTABICHHH MYHHIMIIAIBHOR YCIYIM OCYINECTBIAETCA IBa
pasa - 1pu npeacrasieH B M®DLI, ymomHoMo4YeHHEIH OpraH 3asBIeHHs CO BCEMH HEOOXOIMMBIMH
JAOKYMEHTaMH NS  NOJYYECHHA MYHUUHUNATBHOH YCIYTH ¥ TIPH  [OJYYEeHHH pe3y bTara
NPEJOCTABICHHS MYHHUHNAILHOH YCIYIM  3adBHTENIEM HENOCPEJACTBEHHO JHOO JHIOM
ABILIOMECMCS 3aKOHHBIM ITPEACTABUTENIEM B COOTBETCTBHH € CTaThEN 5 PeiepasbHOro 3aKoHa oT 27
uions 2010 r. N 210-®3 "O6 opraHu3alyiy npeI0CTaBIeHEs TOCYIAPCTBEHHBIX W MYHHIIHIATBHBIX
yenyr”. ITpoaomKHTENbHOCTE OJHONO B3aHMO/IEHCTBHS 3asBHTENIS C JOKHOCTHRIM THioM M®II,
YIIOJIHOMOYEHHOTO OpraHa NIPH IPEJOCTABIEHHH MYHHIHNANLHOM YCNyrH He mpeBsimuaer 15
MUHYT. B cinydae HampaBieHus 3asBI€HMA MOCPeICTBOM EaMHOro noprana B3auMoaeicTaue
3aiBUTE/A C JOJDKHOCTHBIMH NMiiaMu M®II, yno1HOMOYEHHOTO OpraHa OCYMIECTRBIAETCA /Ba pasa
- npa npexacrasnesud B M®@L], ynonHoMo4eHHEBIH opraH Bcex HeOOXOAMMBIX JOKYMEHTOB s
NONYYEHUA MYHMLUMIAIbHOM YCIYTH MW TpPH  NOJYYEHMH pe3yJibTara [peIoCTaBICHHS
MYHHIMNAIBHOH YCIYTH 3adBHTENeM HENOCPEe/CTBEHHO JMOO JMIIOM HBJIAIOMIMMCH 3aKOHHBIM
NPEACTABHTEIEM  HECOBEPIIEHHOJIETHENO, YNOJHOMOYEHHBIM HA TMOJYYEHHE Ppe3yIbTaToB
NPEIOCTABIEHHS COOTBETCTBYIOINEH YCAYTH B OTHOIIEHHH HECOBEPIICHHOJIETHEIO B ClIydac
YCTAaHOBRJIEHHOM HacThio 2 crtathu 5 @enepaapHoro 3akoHa o1 27 mioas 2010 r. N 210-®3 "06
OpraHM3aliy NPEIOCTaBNEHHA roCy1apCTBEHHBIX U MyHUIMNATbHBIX yeruyr". [IpogomkutensHocTh
OJIHOr0 B3aMMOJEHCTBHSA 3asBHTEI ¢ AODKHOCTHBIM oM M®LI, ymonHoMoueHHOrO oprasa npu
[IPENOCTABICHAN MYHHITUITATBHOR YCIYTH HE NPEBHINAET |5 MHHYT.

3agBuTensM  ofecneuMBaeTCs BO3MOXKHOCTL  OIEHUTH JOCTYMHOCTE H  KauecTBO
MYHHIHNAIBHOM yeiayru Ha EquHoM noprase.

2.12.4. Ina monydyeHHs MYHUIMOAIBHOH YCIYTH 3adBHTE/Nb BIpaBe o0paruThes B M(Du_ B
COOTBETCTBHH co ctarhel 15.1 ®enepanbroro 3akona ot 27 mioms 2010 roga Ne 210-03 «O6
OpraHM3allid TPEJOCTABICHUSA TOCYJIapCTBEHHBIX M MYHHIMIATBHBIX YCAYT» MYTEM IOJa4H



KOMIUIEKCHOIO  3amnpoca O [IpeJOCTAaRIeHHHM  HECKOIBKMX TOCYJNapCTBEHHEIX M (HIH)
MYHHUHITATbHBIX YCIYI».

2.13. Huble TpeboBaHMA, B TOM YHCIE YYHTHIBAIOIHE OCODEHHOCTH NPENOCTABICHHA
MYHHIHNATEHOH YCIYTH B MHOTOQYHKUIMOHANBHBIX [EHTpax, OCOOEHHOCTH NPEeIOCTABICHHA
MYHHIHIATBHON YCIHYTH 10 KCTEPPHTOPHANLHOMY NPUHIMNY (B cllydae, eCld MyHHIUIATIbHAs
yciyra IpeaocTaBisIeTcs MO 3KCTEPPHTOPUAIBHOMY ITPMHIMIY) B OCODEHHOCTH IPEI0CTaBIIEHUS
MYHHIHNIATEHOH YCIIYTH B JNEKTPOHHOH (opMe

2.13.1. JIns nojy4eHHs MYHHIMNATGHOW YCIYTH 3adBUTENAM IIPEIOCTABIISETCH
BO3MOKHOCTH TMPEICTABHTEL 3a8BJIEHHE O NPEJOCTARICHHH MYHHIUIIANLHOW YCIYTH U JOKYMEHTHI
(comepKalMecs B HUX CBEACHHMA), HEOOX0MMBIE JUI NPe/IOCTaBIeHHs MYHHLMUIIATLHOH YCIIYTH, B
TOM 4HCJI€ B QOPME MEKTPOHHOIO JOKYMEHTA:

B YIIOJIHOMOYEHHEIH OpraH,

yepez ML B ynoIHOMOYCHHEIH OpraH,

[OCPEJICTBOM  HCIIONIB30BAHUS  WH(OPMAITHOHHO-TCICKOMMYHHKAITHORHBIX  TEXHOJIOTHH,
BKIIOYAs HCIOJIb30BaHHE, C INPHUMEHEHHEM JIEKTPOHHOW TNOJNKMCH, BHJA KOTOPOH JOJDKCH
COOTBETCTBOBATL TpeOoBaHusM, ycTaHOBNEHHBIM «[IpaBHIaMH HCHONB30BAHWA  YCHUIICHHOM
KBATH(UIIMPOBAHHOM 3JIEKTPOHHON MOANACH NIPH OOpaIEeHUH 3a MOIYYEHHEM IOCYAapPCTBEHHBIX U
MYHHLUMIIAIBHBIX YCIYI», YTBEPWKAEHHBIX nocrtaHoBineHueM [IpasutenmsctBa P® ot 25 aerycra
2012 r. N 852 "O6 ytBepxaeHun [IpaBull KCIONB3OBAHHS YCHICHHOW KBATH(QHIHPOBAHHOH
3NMEKTPOHHOM MOANKCH NpPH O0palleHHH 3a IOJy4eHHeM TOCYJapCTBCHHBIX H MYHHIHNANbHBIX
YCIYT H O BHECCHHH H3MeHeHHA B [IpaBuia pazpabGoTk# H YTBEpKIECHHS aIMHHHCTPATHBHBIX
PErNaMEHTOB TPEJOCTABICHHAA TOCYNAapCTBEHHBIX YCIyr” (C M3MEHEHHSAMM W JOTOIHCHHAMH) H
noctaHosieHus [pasurenscTea P® ot 25 mions 2012 Ne 634 «O Bujaax 31€KTPOHHOM TIOIITHCH,
MCII0JIb30BAHHE KOTOPBIX JAONYyCKaeTcd NpH oOpalleHHH 3a MOTYYEHHEM rOCYJapCTBEHHBIX H
MYHHUHIAIBHBIX YCIYT» (a71ee — IeKTPOHHAS NOAIHCE).

3agBIeHNA M JOKYMEHTHI, HEOOXOJMMEIE IS TpeJOoCTaBICHUs MYHHIHMIATBHOH YCIYIH,
npenocTaBnseMele B (OpMe 3NMEKTPOHHBIX JIOKYMEHTOB, TNOJANMHCEIBAIOTCA B COOTBETCTBHM €
tpebopanuamu crareid 21.1 u 21.2 @enepansHoro 3akona o1 27 utond 2010 roga Ne 210-®3 «O6
OpraHM3alMy [PEJIOCTARIEHHS TOCYIAPCTBEHHBIX H MYHHIMIOANBHBIX YCayr» ¥ (DenepaibHoro
sakoHa ot 6 anpens 2011 roga Ne 63-©3 «O6 31eKTPOHRHON NOJMHCHY.

B cnyuae HampaBIeHHS 3aiBJI€HMH M JIOKYMEHTOB B OIE€KTpoHHOH ¢opme ¢
Ucnone3oBanieM Exmnoro u PerHoHanbHOrO nopraia, 3asBleHHe H JOKYMEHTHI JOJDKHbBI ObITh
MOJNUCAHbI YCHIEHHOW KBATH()UIAPOBAHHOH 3IEKTPOHHOM MOIHCEIO, KOTOPBIC JOMYCKAtOTCH K
HCIONB30BAHMIO NMpH OOpallleHWH 33 TONyYEHHEM MYHHIMNANbHOH YCJIYIH, OKa3bIBAEMOH €
NPHMEHEHHEM YCH/IEHHOW KBaIM(UIHPOBAHHON 3MEKTPOHHOH NOAMNUCH, ¥ ONPEHENAIOTCA Ha
OCHOBAHHHM YTBEPKIA€MOW OpraHOM, NPENOCTaBIAIOIMIMM MYHHUMNATBHYIO YCIyry, Mo
cornacoBanuio ¢ PegepanpHol ciayxboi GezomacHocTH Poccuiickoit Pejiepallyd MOJETH Yrpo3
GelonacHocTd HMHGopManuH B HHOOPMAIMOHHOH CHCTEME, HCIOAB3YEMOH B LeNIX MpHeMa
obpalleHuH 3a MoIy4eHHEM MYHHIHIAIBHONR YCIYTH U (HIIH) IIPEJIOCTABICHUA TAKOH YCIYTH.

2.13.2. 3aseurensM obecrneyMBACTCA  BO3MOXKHOCTE TONTydeHHA HHGOPMAUMH O
IpeI0CTaBIAEMOM MyHHIMNANLHOM yeryre Ha Eaunom u PernonaisHoM moprare.

Jina mnoaydeHHss A0CTYNa K BO3MOXKHOCTAM EauHoro W PersoHanbHOro rnoprana
HeobxomuMo BeiOpath cyOwekT Poccuiickoii @enepaumu, W [OCIE OTKPBITHA  CIHCKa
TEPPUTOPUATBHEIX (heepalbHbIX OPraHOB HCIOIHHTENBHOH BIIACTH B 3TOM cyonekTe Poccuiickon
dejiepaliuy, OpPraHoB HCIOTHATENHHON BIacTH cyOwvexta Poccuiickoit @enepaiyd W OpraHos
MECTHOTO CaMOYIIpaBJICHHS BbIOpaThs aJMMHHCTpPALHMIO (yKa3aTh HAHMECHOBAHHEC aIMHHHMCTpALIAH
cornacHo YCTaBy) ¢ MepedHeM OKa3bIBAEMbIX MYHHIHNATBHBIX YCIYT ¥ WHGOPMANHEH N0 Kax10#
ycuyre.

B KapTouke KaKIOH YCIYTH COAEPKMTCA ONHCAHHME yCIyrW, mogpobHas HHpOpMauus O
nopsake H cmocobax ofpaineHus 3a YCIAYTO#, NEpeueHb [IOKYMEHTOR, HECOOXOMMMBIX Ul



MOMYYECHUs YCIYTH, HHPOPMANHA 0 CPOKaxX ee MCHOJHEHHS, a Takke OlaHku 3asBieHui B GopM,
KOTOpPBIE HEOOXOIHMO 3aIIOTHHTE A8 0OpalleH s 38 YCIYTOM.

[Topaya 3asBHTEIEM 3aNpPOca U HHBIX JOKYMCHTOB, HEOOXOJMMBIX Ui NpedOCTABIEHUS
MYHHLMIIAIBHOH YCIYTH, H NPHEM TaKHX 3aIIpOCOB H JOKYMEHTOB OCYINECTBIACTCH B CIEAYIOLIEM
MOpPsAJIKE:

nojla4a 3ampoca Ha MpPeJOCTABNICHHE MYHMIMIANbHOW YCIYIH B 3JEKTPOHHOM BHIE
3adBHTENIEM OCYINECTBIACTCA Yepes JHYHbi kabuner Ha Emunom u PernonansaoM noprane;

1 oQOpMIEHHS JOKYMEHTOB IOCPEACTBOM ceTH «MHTepHeT» 3asdBHTEMO HeoBX0IMMO
MPOWTH MPOIEAYPY aBTopH3aivK Ha Equnom u PernonansHom noprane;

I aBTOpPH3allMKM 3aiBHTETI0 HEOOXOMMMO BBECTH CTPAaXOBOH HOMED MH/IMBHIYATHHOIO
THLEBOTO CYETa 34aCTPaXxOBAaHHOTO IHMIA, BbIIaHHBIH @©OHIOM TNEHCHMOHHOIO M COIHAILHOIO
crpaxoBanus Poccuiickolt @enepaiuu  (rocyIapCTBEHHEIM YupexaeHHeM) mo Pecmy6muke
bawkoproctan (CHMJIC), w napons, NONy4YEeHHBIH MOCHE perMcTpanEH Ha EmunoM w
PervoHaipHOM moprane;

3a4BHUTENL, BbIODAB MYHHUMNATHHYIO YCIYTY, FOTOBMT MAKET JOKYMEHTOB (KOIMM B
3IEKTPOHHOM BHj€), HEOOXONMMEIX [T €€ TPEJOCTABICHHA, H HANPABISET HX BMECTE C
3asABICHHEM Yepe3 JIMYHbIA KabHHeT jagpuTens Ha EjHoM H PernoHansHOM moprane;

3a5BJICHUE BMECTE C FTEKTPOHHEIMH KONUAMH JOKYMEHTOB NOMANaeT B MH(POPMALMOHHYIO
CHCTEMY YIIOJTHOMOYEHHOIO OpraHa, OKa3blBAalOLIEro BHIOPAaHHYIO 3asBUTEIEM YCIAYIY, KOTOpas
obecrieyMBaeT MpHeM 3anpocoB, OOpAICHHH, 3asBICHHH M MHBIX JIOKYMEHTOB (CBEJEHHH),
NOCTYNHBIIKX ¢ EfuHoro u PernoHansHOro noprana U (MIM) 4epe3 CHCTEMY MEKBEIOMCTBEHHOTO
EKTPOHHOI'0 B3aUMOJEHCTBHS.

2.13.3. Jlna zageuTeneit obecneyupaeTcs BO3MOKHOCTh OCYIIECTBIITE C HCIIOIL30BAHHUEM
Enunoro u PernomansHOro nopraia nojy4yeHHe CBEACHHH O XOHE€ BBIIONHEHHS 3ampoca o
IPEIOCTABICHHH MYHHIMNIAIBHOR YCIYTH.

Ceezienus 0 Xofie M pe3y/IbTaTe BHIMONHEHHS 3aIpoca O NPeJOCTABIEHHH MYHHIMIAILHOM
YCAYI'dH B 37€KTPOHHOM BHJE 3afBHTEIIO INPEACTABISIOTCS B BHJE YBEJOMJIEHHS B JIHYHOM
kabunete 3asBuTend Ha Equnom u PernonansHom noprarne.

2.13.4. llpu HanpaBNeHHH 3adBICHHS H JOKYMEHTOR (COJAEPMKAILMXCA B HUX CBEJCHHH) B
thopMe IEKTPOHHEIX JOKYMEHTOR B NOpsAjKe, NPeXyCMOTPEHHOM noanyHkToM 2.13.1 nmoapasnena
2.13 Pernmamenra, obecneudBaeTcs BO3MOMXHOCTL HallpaBIeHHs 3asBHTEIO CcooDINeHHS B
JNIEKTPOHHOM BHJIE, MOATBEPKIAAIONIEro UX TIPHEM W PerHCTpaliHIo.

2135, M®Il npu oOpalleH1u 3a8BUTEIA  ([IPEACTABUTENA 3asBUTEIS)
3@ MpPEIOCTABICHAHEM MYHHOHNANLHOM YCIYTH OCYIIECTBIAIOT CO3JAaHHE 3JIEKTPOHHBIX 00pazos
3agBNCHAS M JOKYMEHTOB, IpEICTABISEMBIX 3aiBHTENEM (NpPEICTAaBHTENEM 3asABUTEIA) M
HEOOXOJMMBIX  JUIs  [IPEeJOCTaBJIeHHs  MYHUIMNATLHOM  YCIYTH B COOTBETCTBHM €
aIMHHHCTPATHBHBIM DErNIAMEHTOM MPEJOCTABICHUs MYHUIUITATLHON YCIYTH, H MX 3aBEPEHHE C
LENTBIO HaIpaBIeHUs
YIIOJTHOMOYEHHEIH OpraH 1 IPHHATHSA PELICHMA O MPEJOCTABICHUH MYHHUIIUTATLHOMH YCITyTH.

2.13.6. Ilpn obpamennn B M®L| MyHununaueHas yciayra npeiaoCcTaBIsACTCA C YUIETOM
MPHHLMIA IKCTEPPUTOPHATLHOCTH, B COOTBETCTBHM ¢ KOTOPBIM 3asBHTENb BIPaBE BhIOpATH JUIA
obpamenus 3a nomydenuem yeryrd MOII, pacnonoxkenHbii Ha TeppHTOpHH PecnyOnuku
BalIKOPTOCTAH, HE3aBHCHMO OT MECTA €ro pErMcTpalMM Ha TeppuTopu Pecnybiauku
BamikopTocTaH, MeCTa pacHolNiOKeHHs Ha Tepputopud Pecnybmuku bBamkoprocTaH 00BEKTOR
HEJIBHKAMOCTH.

2.13.7. B uensx npegoCTABIEHHS MYHHIHNAIBHBIX YCIAYI YCTAHOBICHHE IHYHOCTH
3a9BUTEA MOKET OCYHIECTRIATLCS B XOJ€ THYHOrO NpHeMa IMOCPEeICTBOM Npe/ibiaBlIeHN!s acnopra
rpaxaanuna Poccuiickod Deepanue mub0 MHOrO JOKYMEHTa, YAOCTOBEPAIOIIErO JHYHOCTD, B
COOTBETCTBHH C 3aKOHOAaTebecTBOM Poccuiickoit Desepauny MM MOCPEICTBOM HACHTHOHKALMH
M ayTeHTH(OHKAIAM B AIMMHMCTPALMH, C HCIOTB30BaHHEM HWHOOPMAMOHHBIX TEXHOIOTHH,
IIPeIyCMOTPEHHBIX cTaThaMy 9, 10 u 14 denepanbHoro 3akoHa ot 29 mekabps 2022 r. Ne 572-03



«O6 ocyumlecTBIEHHH HWAeHTHQHUKaUMH W (win) ayTeHTHOHKAIMH OW3HYECKHX JHI ¢
MCI0/1b30BaHHEM OHOMETPHYECKUX MEPCOHANbHBIX JaHHBIX, O BHECCHHWW H3MEHEHHH B OTJCNLHEIC
3aKOHOJATeIbHEIE aKThl Poccuiickol (Meaepalmy M NPUIHAHHMHK YTPATHBLIMMH CHJIY OTAENLHBIX
TOJIOKEHHH 3aKOHOAaTeNLHBIX akTOB Poccuiickoil Metepatnmy.

2.13.8. Tlpu npenocraBieHHH MYHUUMNAIBHBIX YCIYT B  3JI€KTPOHHOH  dopme
uaeHTuHUKaIusA ¥ ayTEHTHQUKAIUS MOIYT OCYILIECTBIATECSA MOCPEICTBOM:

1) enquHOM CHCTEMB! HOCHTH(UKANWH M AayTCHTH(OHKAIMH HJIH HHBIX TIOCYIapCTBEHHBIX
HHPOPMAITHOHHEIX CHCTEM, €CJIH TaKHe ToCyJapCTBeHHBIE HWH(POPMALMOHHLIE CHCTEMEI B
ycranoBieHHoM  [IpaBurenscreoM  Poccuiickolt  @enepaumu  nopsjake  obeclieqMBaior
B3aHMOJIEHCTBHE C €IMHOH CHUCTEMOW MACHTH(DUKAUMH W ayTeHTHQHKALMH, NOpPH YCIOBHH
COBIAJCHHA CBEACHHH O (DH3HYECKOM JIHIIE B YKa3aHHBIX HH)OPMAIIMOHHEIX CHCTEMaX:

2) ua(GOpPMANOHHEIX TEXHONOTHH, NPeIyCMOTPEHHBIX cTaThaMHA 9, 10 u 14 DenepanbHoro
3akoHa or 29 nekabps 2022 ropa N 572-@3 «O6 ocymecTrieHHd uaeHTHOUKAUMKH W (HIH)
ayTeHTHDHUKALMH GH3UYECKHX ML C HCTIONIB30BAHHEM OHOMETPHYECKHMX MEPCOHATBHBIX JaHHBIX, O
BHECEHHMHM M3MEHEHHH B OTIETBHBIE 3aKOHO/IaTe IbHbIE akThl Poccuiickol Dejiepalni 1 NpU3HaHuH
YTPATHBIIHMH CHIY OTAEIBHEIX IMONOKEHHAN 3aKOHOJaTeNBHBIX aKkToB Poccuiickol Denepatvu».

MynuimnaisHas yelayra He OKa3hIBAa€TCs B YIPEAJAIOMIEM (IPOAKTUBHOM ) PEKHME.

3. CocTaB, NOCIEI0BATEIHLHOCTD H CPOKH BbINOTHEHHA AJIMHHHCTPATHBHBIX NpoLEyp,
TpeGoBaHHN K MOPAIKY HX BbINOJIHEHHH, B TOM YHC/I€ 0COOEHHOCTH BhINOJIHEHHSA
AIMHHHCTPATHBHBIX NPOLEAYP B %1eKTPOHHOH (opme

3.1. [IlpemocraeneHne MYHHOHNANBHOM YCIyTH BKmMo4YaeT B cebs  caeaymwoime
aJIMUHHACTPATHBHEIE NPOLIEYPHI:

1) npHeM ¥ pErHCTpaluA 3asBICHUSA K MPHIOKEHHBIX K HEMY JIOKYMEHTOR;

2) paccCMOTpPEHHE 3afBICHHS M JOKYMEHTOB, MPHHATHE PEMIEHMA O jlaye THCBMEHHBIX
PaIBACHEHHH MO BONPOCAM NPUMEHEHUS MyHUIUITATBLHEIX IPaBOBEIX aKTOB 0 Hainorax u cbopax;

3) HanpasJieHHE PE3YJILTATOR PACCMOTPEHUA 3a4BIICHHS:

- MACBMEHHOE PA3bACHEHHE MO BONPOCAM IIPUMEHEHUS MYHULMIIATLHLIX [PAaBOBBIX aKTOB O
Hasorax u cbopax;

- MACBMEHHBIA OTKA3 B MPENOCTABIEHUH MYHUIIUNIATEHON YCITYTH.

3.2. IlpueM u perucTpanms 3a4BICHUA U NPHJIOKEHHBIX K HEMY JIOKYMEHTOB

~ 3.2.1. OcHoBaHHEM A7 Hayala aIMHHHCTDATHBHOM MPOLEIYPH! SRJIAETCS NOCTYIICHHE B
AJIMUHHCTpAIHIO 3adBIeHUA U NPUIOKEHHBIX K HEMY JOKYMEHTOB,

3.2.2. 3agpiieHue, [IOCTYNUBIIEe HEMOCPEACTBEHHO OT 3asSBHTENA. IOCPEACTBOM
(akCHMHIIEHOM HJIH NOYTOBOH CBS3M NPHHMMAETCA W PErHCTPHPYETCH B JCHBL IOCTYIJICHMS
CIIELHATHCTOM, OTBETCTBCHHBIM 33 IPHEM JOKYMEHTOB AJMUHUCTpaunu. [Tpu mianoM obpainexuu
3afBUTENA B YIIOTHOMOYEHHEIH OpraH 1o €ro mpockbe 1e1aeTcs 0TMETKA O NpHeMe 3adBICHAA Ha
KOIHMHK MITH BTOPOM 3K3EMILISApe ¢ YKalaHHEM JaThl IPHEMa 3asdBIICHUS.

3.2.3. TIpu nxyHOM oOpalieHHH 3asgBUTENE IPEIBAPUTENLHO MOKET NOIYYHUTE KOHCYIBTALHIO
CHENHANMCTa AJMHMHHMCTPAIIMH, OTBETCTBEHHOTO 32 HH(MOPMHPOBAHHE. B OTHOINCHHH IOPSIKA
NPEICTABICHAS U NPAaBUILHOCTH OOPMIIEHHS 3adBIICHHS.

324. B 1eHp PpErucTpalldd 3adAB/IECHHMS YKa3aHHOE 3adBIE€HHE C IPHJIOKCHHBIMA
JNOKYMEHTAMH CICIMATHCT. OTBETCTBEHHBIA 3a NpUeM JOKYMEHTOB AJMHHHCTPAlUMH IepeaacT
PYKOBOJHUTEIO Y IOMTHOMOYEHHOIO OpraHa.

3.2.5. Pe3ynsTaTOM BBINOTHEHHS AIMUHMCTPATHBHOM MPOHEIYPHI SABIACTCH MONYYCHHE
3asBJIEHHUSA C NPUIIOKEHHEIME K HEMY JOKyMeHTaMH ['1aBe aJIMMHUCTPALIHH.

3.3. PaccMoTpeHde 3asBICHHS W JOKYMEHTOB, NPHHATHE M HANpPaBICHHE 3aiBHTEIIO
peleHMs.

3.3.1. OcHoepanueM [ Hayana aJIMUHUCTPATHBHOW MpOUEAYPhl ABIACTCA MOIY4HEHHE
3a9BJIEHUA W PUJIAraeMbIX K HeMy JOKYMEHTOB [ 1aBoH aqMHHHCTPaIMH.



3.3.2. TnaBa aMHHHCTpPAlIMK HE no3jaHee paboyero JHA, CASAYIOMIErO 3a AHEM Nepeiadu
3adB/ICHHA W MPHIAracMbIX K HEMY JOKYMEHTOB, ONpPEJEIAET CICHHATHCTA, OTBETCTBEHHOIO 3a

pacCMOTpPEHHE 3afgBlCHHA (Jamee — OTBETICTBEHHBIH HCIOIHHTENL), IYTEM HAIOKEHHA
COOTBETCTBYIOILIECH BH3bI Ha 3afdBICHHE M IepefaeT yKazaHHLIE IOKYMEHTHl CIICLHAIHCTY,
OTBETCTBEHHOMY 3a MpPEJIOCTaRIIEHHE MYHHIMNAILHOW YCIyrH (jajee - OTBETCTBEHHEIH
HCIIOJIHUTEND ).

3.3.3. OTBeTCTBEHHBIH HCIONHUTENb PaCCMATPHBACT 3asBICHHUE C NPHIOKEHHBIMH K HEMY
NOKYMEHTaMi ¥ oOopMIIseT NHCEMEHHOE pahiICHEHHE.

OtBeT Ha BONPOC NPENOCTaBISeTCS B IPOCTOH, YeTKOM M MOHATHOM ¢opMe 3a MOMIHCHIO
PYKOROIMTEIA YIIOTHOMOYEHHONO oprana 1ubo Jimia ero 2aMemaiomero.

B orBere Takke ykaspipaercs (paMuiIMs, WM, OTYeCTBO, HOMep TenedoHa HOTKHOCTHOIO
JMLE, OTBETCTBEHHOIO 3a OJArOTOBKY OTBETA Ha 0OpalleHHe.

IIpu paccMoTpeHHH OOpaIeHHA YMOJHOMOYEHHOE JO/KHOCTHOE JIMIO BIIpaBe NPHBICKATh
HWHBIX JOKHOCTHBIX HI YIOJHOMOYEHHOIO OpraHa [Uid OKa3aHMA METOJMYECKOH H
KOHCYJITaTHRHON MOMOIIH.

OtBeT Ha O0paleHHE 3aiBUTE/A 10JITHCELIBAETCS PYKOBOJUTENEM YIOTHOMOYEHHOTO OpraHa
B cpok He Oomee 2 paboumMx AHEH ¢ MOMEHTa NOJYYEHHH NPOEKTa OTBETA OT OTBETCTBEHHOIO
UCITOJTHUTEA.

[Tocne nojanucaHus OTBETa CICHHAIMCT, OTBETCTBEHHBIA 3a MPHEM M PErHCTpalHio
JOKYMEHTOB, PErMCTPHpYeT OTBET B JKYpHAlE€ PErHCTPalHHd KOPPECHOHAEHLMHM C MNPUCBOCHHEM
HCXO/IAIIEr0 HOMEPA W HallpaBJiseT ajpecary no noyre MO0 Bpy4aeT ajpecary JIMYHO B TeYEHHE |
pabo4ero JHA ¢ MOMEHTA MOANMHCaAHH.

Otser Ha obpamenne, mocrynatwlnee B (opMe MEKTPOHHOIO AOKYMEHTa, HArpaBlIseTcs B
(hopMe 3NEKTPOHHOIO JOKYMEHTA 110 4pecy /1eKTPOHHOM MOYTHL, YKa3aHHOH B 0OpalleHHH HIH B
NUCEMEHHOM GopMe 110 IIOYTOBOMY aJpecy, YKazaHHOMY B 0OpallicHHH.

3.4. Cpok HCIOTHEHHS MyHHIHIAIbHOK YCIYTH.

MakCHMAaTBEHEI CPOK MCIIONHEHHUS aAMHHHCTPATUBHOMN NPOLIEAyPEI COCTABIAET jiBa MecsLa ¢
JaThl IOCTYIICHHA 3a4BJICHHA.

3.5. PeaynbTaToM aqMHUHHCTPATHBHON IPOLIEAYPHI ABIAETCH:

1) Hanpaenenne nubo mnepenaya pemeHHs AIMHHECTpalMd O Jade IHCBMEHHbBIX
pasBACHEHHH N0 BOIpPOCaM IPAMEHEHHA MYHHUIMIIATBHEIX IIPABOBBIX aKTOB O Halorax u cbopax;

2) Hanpagjiende 6o mepezada pelieHHs AJMHHHCTpAIMK 06 OTKase B jJade MHCBMEHHbIX
paYbiICHEHHH 10 BONPOCaM NPEMeHEHHs MyHALIMIAIBHEIX TIPABOBEIX aKTOB O Halorax | cbopax.

"~ 3.6. llepeueHp 4IMMHHCTPATHBHBIX mpoueiayp (OeHCTBHE) NpH  NPENOCTABICHHH
MYHHMIMIIATEHEIX YCIYT B 3/IeKTPOHHOH dopme.

3.6.1. Ilpp HanpaBieHMM 3adBICHHA O MpPEJOCTABICHHM MYHHUMIANBHOH YCIyrd B
3IeKTPOHHOM (opMe 3agBuTeNs (OPMUPYET 3asBjieHHe Ha MpPEJOCTABIEHHE MYyHHLUHIATLHOH
ycayrd B (OpMe 3JIEKTPOHHOTO JOKYMEHTA H IOJNHCHIBAET €r0 SIEKTPOHHOH NOAMACHIO B
cooTBeTcTBHH ¢ TpeGopanmsmu @egepanbHoro 3akoa «O6 anekTpoHHO# nomnucH». Ilpu
HaNpaBJIeHHH 3ajBlCHMA O NPEIOCTABICHHH MYHHIHNANBHOH YCIYTH B 3JIEKTPOHHOH hopme
3asBMTENb BNpAaBe NPHIOKHTE K TAKOMY 3adBICHHIO JOKYMEHTBI, HEOOXOMMMBbIE JUId
TIPENOCTABIEHAs MYHHLMIAIBHON YCIYTH, KOTOphle (OpPMHpYIOTCA H HANpaBisioTCs B BUIC
OTHeTbHBIX (aifloB B COOTBETCTBHH C TpeDOBaHHSIMH 3aKOHO/IATENILCTBA. ITpu HanpaBiIeHHH
JasBIEHHS ¥ [PHIAraeMBIX K HeMy JOKYMEHTOB B 3IEKTPOHHOH (opme MpeaCTaBuTelIeM
3asiBUTENs, ACHCTBYIOIUIMM HA OCHOBaHHM [OBEPEHHOCTH, [OBEPCHHOCTH JOLKHA OBITL
npeactaBieHa B (opMe NEKTPOHHOIO JOKYMEHTA, [OJMHCAHHOIO KBATH(UIEPOBAHHOM
3IeKTPOHHOH MOJIIUCEI0 B COOTBETCTBHH C TpeOOBAHUAMH denpepanpioro 3axona «00
3IeKTPOHHOM ToanucH». B ciydae, €CId yKasaHHad [OBEPEHHOCTb BblJaHa B [OPAIKE
nepeloBepHs, MPENCTABNAETCS TAKKe JOBCPEHHOCTH, AOMYCKAIOWad BO3MOKHOCTE yKA3aHHOTO
nepejoBepUs, TONMMCAHHA] KBATH()UUMPOBAHHOH O/IEKTPOHHOH MOANHCHIO B COOTBETCTBHA C
Tpebosanuamu PeiepanbHOro 3axkoxa «O6 31eKTPOHHOR HOAMHCH.



3.6.2. llpepocTapneHye MyHHIMOANLHON YCIYTH B 3JEKTPOHHOH (opme BKIOYaeT B cebd
C/IEAYIOIINE aAMUHHCTPAaTHBHEIC IPOLCTYPHI:

1) mpuem 3asBleHHS M JOKYMEHTOR (MH(pOpPMaUMH), HEOOXOAMMBIX AJIA IPEHOCTABICHHA
MYHHIOHNATLHON YCIIYTH:

2) npoBepKa AeHCTBUTENBHOCTD YCHICHHOH KBATH(DUIIMPOBAHHON 2IEKTPOHHOM MOMITHCH;

3) obpaboTka u npeBapATENEHOE PACCMOTPEHHE JOKYMEHTOB: OPMHPOBAHHE 3TEKTPOHHBIX
JOKYMEHTOB W (MIIM) 3JEKTPOHHBIX 00pa3oB 3ajdBIEHMS, JOKYMEHTOB, NMPHHATHIX OT 3asBHTEINS,
KONMWHA JIOKYMEHTOB IIMYHOIO IIPOHCXOXKICHHSA, IPHHATEIX OT 3asBUTeNs (NpeicTaBuTe s
3a5BUTE/ ), 3aBEPEHUE YICKTPOHHOMN TTONNKCEIO B YCTAHOBIEHHOM IOPSJIKE;

4) NpHHATHE pEIIEHHS O NOATOTOBKE BHIHCKH, YBEJIOMIIEHHU;

5) HampaBJICHHE 2adBHUTETIO YBENOMIEHHS O NpPHEME 3asBlC€HHS WM OTKa3a B NPHEME K
PacCMOTPEHHIO 3asBIEHUS

6) GOpMUpPORaHKE PE3YIILTATA NPEIOCTABIEHHA MyHHIIUIIATBHOR YCIYTH;

7) HanpagJieHHe (BbLIAYA) PE3Y.IBTATA.

3asBUTEND BIPABE OTO3BATH CBOE 3asABIICHHE Ha M0OOOH CTaguH pacCMOTpPEHHs, COrTacoBaHHA
HIIM TIOATOTOBKH JOKYMEHTA. '

3.7. TlopsiiOK OCYINECTBIEHMS B 3JIEKTPOHHOH (GOpME, B TOM YHCIIE C HCIIOIb30BaHHEM
EauHOro moprana rocymapCTBEHHBIX H MYHHIHNAIBHBIX YCIYT ((YHKUIHI), aIMHHHCTPATHBHBIX
npoueayp (JEHCTBHE) B COOTBETCTBHH C MOJIOKECHHAMH cTaThi 10 ®enepantHoro zakona ot 27
urond 2010 r. N 210-®3 "O6 opranu3aliH IpegocTaBIeHHs TOCYJapCTBEHHLIX U MYHHIHIATLHBIX
ycayr".

ITpHeM W perucrpanus 3anpoca OCYIIECTRILIOTCH JOIKHOCTHRIM JIMUOM YITOJHOMOYEHHOIO
oprasa, OTBETCTBEHHOIO 38 PETHCTPALHIO.

[Tocne permcTpainmy 3ampoc HaNpaBIAETCS B YIIOTHOMOYEHHBIH OpraH, OTBETCTBEHHBIH 34
NpefoCTaBIeHHEe MYHHLIMIIATEHON YCITyTH.

YNonIHOMOYEeHHEIH oprad obecneddBaeT MpHEM JOKYMEHTOB, HEOODXOAMMBIX  A/A
NpPeJOCTaB/IEHUS MYHMIUHMIAILHONW YCIYIH, M perucTpaunuio 3zampoca 0e3 HeoOXOOHMOCTH
NOBTOPHOIO MPEJICTARNCHHMS 3a8BUTENEM TAKUX JOKYMEHTOB Ha HYMaxkHOM HOCHTENE.

B ciyyae mocTymieHNs 3asBICHHS M JOKYMEHTOB, YKa3aHHBIX B nojpaszjene 2.5 pazaena 2
PernamenTta, B 27ekTpoHHON (opme ¢ HcnonslopanMeM Egunoro u PermonanbHOro noprania,
MOANMMCAHHBLIX YCHJIEHHOH KBaMM()HIHPOBAHHONW SNCKTPOHHOH MOIIHMCHIO, JOKHOCTHOE JIHLO,
OTBEYAIOLIEE 3a NPEAOCTABICHUE MYHUIIMITATLHON YCITYTH:

- OpOBEPAET ACHCTBHTENHHOCTD YCHICHHOH KBaJIM(QHIMPOBAHHOH SNEKTPOHHOH IOMHCH C
HCIIONIL30BAHAEM CpeICTE HHGOPMAIIHOHHOH CHCTEMBbI TOJOBHONO YAOCTOBEPSIONICTO NEHTPA,
KOTOpas BXOJHT B COCTaB HH(PaCTPyKTYpHI, obecneunBaronieii HHGOPMAHOHHO-TEXHOIOTHYECKOE
B3aUMOJICHCTRHE JEHCTBYIOIIMX M CO3JaBacMbIX MHOOPMAIMOHHLIX CHCTEM, HCIOIB3YEMBIX LI
NPeJOCTaB/ICHHS YCIYT.

- (dopMHMpyeT 3JIeKTPOHHEIE MNOKYMEHTHI W (HIH) 3/EKTPOHHble 00pasbl 3asBICHHSA,
JOKYMEHTOB, MPHHATHIX OT 3adBUTENs, KOMHH JOKYMCHTOB JMYHOIO MPOMCXOXIEHHS, MMPUHATHIX
OT 3asBHTENs (TPEICTABMTENS 3asiBMTE/s), ObecreunBas X 3aBEPCHHE 3IEKTPOHHON INOAMHUCHIO B
YCTaHOBJIEHHOM TTOPSIKE.

Cpok aJMHHHCTPATHBHOH NPOHEIYPH MO [pUEMY 3adBIICHHS M NpHI4araeMbiX K HEMY
JOKYMEHTOB, PETHCTPALHH 3aABJICHHA M Bbllaye 3adBHTEIIO PACHHCKH B MOIYYEHWH 3asBIICHUA H
JIOKYMEHTOB, B TOM YHCIIE C HCTIONb30BaHKueM EjnHoro u PernonanbHOro noprana - 2 JHs.

[Ipy nmomydeHwm 3ampoca B NEKTPOHHOM (opMe B  aBTOMATHYECKOM  pEKHME
ocyecTansercs (GopMaTHO-IOTHYECKHH KOHTPOJIB 3a11poca, NPpoBepaeTcs HATHIME OCHOBAHUH M1
OTKasa B [pMEMe 3anpoca, YKasaHHEIX B mogpasaene 2.6 Pasmena Il macrosuero
AJIMMHHCTPATHBHOIO PErjiaMeHTa, a TaKkXKe OCYIIECTBIIIOTCA ClEAYIOIIUe NeHCTRHSA:

1) npu Hanuuuu xors OBl OJHOTO H3 YKa3aHHBIX OCHOBaHMH JOJDKHOCTHOE IIHMLO,
OTBETCTBEHHOE 3a IMPEJOCTABICHHE MYHHIMIMATBHOM YC/IYI'H, B CPOK, HE NPEBHINANWHA CPOK



NpeOCTaBNEHHS MYHUIMNAQIbHOH YCIYTH, T[IOATOTaBIMBACT ITHCEMO O HEBO3MOXKHOCTH
NPEAOCTABIECHHA MYHHIMITATBHON YCIIYTH;

2) NpH OTCYTCTBHH YKa3aHHLIX OCHOBAHWH 3afBUTEMIO COODINAETCS NPHCBOEHHBIH 3anpocy B
3JIE€KTPOHHOH (POopMe YHHKAIBHEI HOMEp. 110 KOTOPOMY B COOTBETCTRYIOLIEM pasjene EauHoro u
PernonanpHOro moprana, opHIManbHOrO caiiTa jadBUTeNO Oyjaer npeiacraBieHa WHGOpPMANMA O
XOf€e BBITTONHEHHA YKa3aHHOTO 3anpoca.

Pe3yneTaToM aIMHHUCTPATHBHON ITPOLIEAYDPHI 110 MPUEMY 3aSBICHHS W MPUIAraeMBIX K HEMY
JIOKYMEHTOB, PErHCTPAllU{ 3asMBJICHUS H BBIIa4e 3afBUTETIO PACIMCKH B NMONYYECHHH 3adBIICHHS U
JOKYMEHTOB, B TOM 4YHCNE C Hcmonb3oBaHWeM Emmuoro u PermonansHOro noprana, ssisercs
[PHEM H PErHCTpalius 3adBICHUS ¥ NPHIIaraeMeIX K HeMy JOKYMEHTOR.

Ilocne npuusTHR 3anpoca 3asBATENS JIODKHOCTHBIM  JIMIIOM, YIIOMTHOMOYEHHBIM Ha
NPeOCTAB/IEHHE MYHHMUIHMOAIBHOH YCHYrH, CTaTyc 3ampoca 3asiBHTEIA B JHYHOM KabuHeTe Ha
Ejmuom u PernonaneHoM noprtane, opHIHATEHOM caiTe OOHOBIAETCS 0 CTaTyca «IIPHHATON.

Ilpp mnpenocTaBlCHHM MYHHLIMIATBHOH YCIYTH B 3JIEKTPOHHOH (opMme 3aABUHTENIO
HalpaBIgeTcs:

a) yBeJIOMIIEHHE 0 3alTACK HA IPHEM B YIIONHOMOYEHHEI opran win MOLL;

6) yBelOMIIEHHE O NPHEME U PETHCTPAlMM 3aIIpoca M MHBIX JOKYMEHTOB, HEOOXOMUMBIX s
NPEAOCTABNEHHA MYHHIMIIATBHOR YCIYTH;

B) YBEIOM/IEHHE O HAYale MpOLEIYPhl NPENOCTABICHHA MYHHLIMITAIBHOR YCIYTH;

r) yBeOOMICHHE 00 OKOHYAHHM NPEJOCTABICHHS MYHHUMIAILHOH yciayrw subo
MOTHBHPOBAaHHOM OTKa3€ B IPHEME 3ampoca H HHBIX AOKYMEHTOB, HEOOXOAUMBIX JUIs
NpeJoCTaBIeHHS MyHHITUTIATLHOR ) YCIIYTH;

€) VYBeJIOMJIEHHe O pe3yIbTaTaXx pacCMOTPEHHA [JOKYMEHTOB, HEOOXOMMMBIX Ui
NPEIOCTABICHHA MYHHIMIIAIBHOH YCIIYTH;

) YBEIOMJICHHE O BO3MOXHOCTHM MOJYYHTh DPE€3yIbTaT NPEeJOCTABICHHS MYyHHIHIAIBHOH
ycIyrd b0 MOTHBAPOBAHHBIH OTKa3 B MPEAOCTABIEHHH MYHUIMIATBHON YCIYTH,

3) YBeJIOMJICHHE 0 MOTHBHPOBAHHOM OTKA3€ B [PEI0CTABIIEHHH MYHHIIMIIATLHON YCIYTH.

Eciu B pes3yisTaTe NpOBEPKH KBAIH(QHUIMPOBAHHOW NOMNMCH OYydET  BBIABIEHO
HecoOMI0IeHHEe YCTAHOB/IEHHBIX YCIOBHE NIPU3HaHWA €€ ACHCTBHTENBHOCTH, JOIDKHOCTHOE JIMLO
YIOJHOMOYEHHOIO OpraHa yCIyIH B TeUeHHE 3 JHeH CO JHA 3aBEepIICHHA IPOBEIACHHS TaKOH
IPOBEPKH MPHHUMAET pellieHie 06 OTKa3ze B MPHEME K PACCMOTPEHHIO 3a4BICHHA 3a MONY4YEHUEM
MYHHIMTIATBHOR YCIYTH M HAIPARIISET 3aSBHTEIIO YBEAOMJICHHE 00 ITOM B 2IEKTPOHHOH (opme ¢
yKa3anueM TyHKTOB cTathd 11 ®PejiepantHoro 3akoHa «O0 3/1€KTPOHHONW MOAMHCH», KOTOPhIE
MOC/HY/KMJIM OCHOBAaHMEM Ul MpPHHATHS YKa3aHHOro pelleHus. Takoe YBEOOMICHHE
MOJMHCHIBAETCA KBAIM(DHUIMPOBAHHOM MTOMIMHCHIO JIOJIKHOCTHOTO JIAIA YIOJHOMOYEHHOTO OpraHa
M HampaBISeTCA MO 4apecy JIEKTPOHHOH MO4THI 3asBUTENs NHOO B €ro JMuHbIi KabHHET Ha
EnunoM 1 PernoHansHOM noprae.

TTocsie MonydeHAs YBEIOMJIEHUS 3asBHTENb BIpaBe OOPATHTBCHA NMOBTOPHO C 3afBICHHEM O
TpeOCTABIEHMH MYHHUHIOANTLHOH YCIYrH, YCTPAHHB HapYImICHHA, KOTOpbIC MOCIYHHIH
OCHOBaHHEM I/l OTKa3a B MPHEME K PACCMOTPEHHIO MEPBUYHOIO 3aABICHHA.

[lpu mopade 3asBlIEHHS B SNEKTPOHHOM BHAE A/IA IOJYYEHHA MOJIMHHMKA pe3yabTara
MpPeNOCTABNCHUA MYHMUMNAIBHON YCIYrd 3asBHTENb NPUOBIBaET B AIMWHMCTPALHIO JIMYHO C
JIOKYMEHTOM, YIOCTOBEPAIOIIUM JTHYHOCTb.

Wudopmanus 0 NpoXONKJICHHH JOKYMEHTOB, a TAKkKe O NPUHATBIX PELICHHSX OTPANACTCH B
CHCTEME /IeKTPOHHOTO IOKYMEHT0060pOTa B JIeHE IPHHATHS COOTBETCTBYIOIMX PEIICHHUH.

CpoK MCNOIHEHHUs AIMWHUCTPATHBHOH MPOLEHYPE! [0 BBIIAYE 3asBMTENO pe3yJibTata
NpeIOCTABIEHHA MYHHIHIATLHOR YCIyTH — | pabounii neHs.

3.8. [lepeyenb aIMHHUCTPATHBHbIX IPOLEAYP (AeiicTRHi), BomoHsemMbx MOL )

[Tpu obpatneHun 3asBUTEN C 3aiBIEHHEM W JOKYMEHTAMM, YKa3aHHBIMM B TIOpa3/Icic 2.5
pazmena Il Pernamenta B M®I[ nmpefocTapieHHe MyHHUHMNAIbHOH YCIYTH BKJIIOYACT B cebs
CIIEAYIOMIHE a]MHHACTPATHBHAIE NTPOIEIYPHL:



1) npueM 3asgBNCHAS H IPUTaracMbIX K HEMY JOKYMEHTOB, PErHCTpallus 3asB/ICHUs W BhlIa4a
3aABHTEIIO PACIIHCKH B NOJIYYEHHH 3adBIICHHA H JIOKYMEHTOR;

2) nepepoji B 3IEKTPOHHYIO (GOPMY M CHATHE KONMMH C JOKYMEHTOB, MPEICTABIEHHBIX
3aABHTE/IEM, MTOJITHCH M 3aBEPEHUE NMEYATHIO (MEKTPOHHOH MOAMHUCHIO);

3) mepenada KyphepoM 3asfBICHHMS M NpHIaraeMbeIX K HeMy JokyMmeHToB W3 M®I[ B
YIIOJIHOMOYEHHBINH OpraH:

4) nepenaya KypeepoMm Nnakera JOKYMEHTOB M3 YNOJIHOMOYeHHOro oprada B M®OII;

5) BbLAa4a (HanpaB/ICHUE) 3AABUTEIO PE3YJIbTATA IPEJOCTABICHHA MYHUAITHITATBHOK YCIYTH.

3asBUTENB BIIpaBe OTO3BATh CBOE 3af4BJICHHE Ha MI000H CTaIHH pacCMOTPEHHS, COIIaCOBaHHs
H.TH IOATOTOBKH JOKYMEHTA, 0OpaTHBIIHCH C COOTBETCTBYIOMAM 3asBieHHeM B MDLI.

3.9. Ilopsaaok BEIMOTHEHHS aIMHHHCTPATHBHEIX Mpoueayp (aedcTeuit) MOL]

3.9.1. Ilpu npueme 3asBiEHUs U NPATAraeMbIX K HEMY JIOKYMEHTOB paboTHuk MOI:

MHOODMHDYET 3aMBHTENCH O IOPAIKE MPENOCTABNCHHS MYHHUMNIAIBHOW YCIYrd B
MHOrO(YHKIHOHATBHOM IEHTPE, O XO/¢ BBITOTHEHHA 3aIpoca O NPEeJOCTABICHHH MYHHIMTATbHOH
YCIIYTH, TI0 HHBIM BOIIPOCaM, CBA3aHHEIM C IPEIOCTABICHAEM MYHHIHNAILHON YCIYTH, & TAKKe
KOHCYNLTHpPOBaHHE 3asBUTeNed O MopsgaKe IpelocTaBlIcHHs MYHHIMIATLHOH YCIYTH B
MHOTOQYHKIHOHAIBHOM IIEHTpE;

NPUHMMAET 3aMpOC 3aABHTENECH O NPEJIOCTABIEHUM MYHHULMIAILHOW YCIYIH W HHBIX
JIOKYMEHTOB, HEOOXOIMMBIX JUIA NPEAOCTABIEHHUA MYHULIMITATBHOR YCIYTH;

YCTaHAB/IMBAET JIMYHOCTh 3aABHTENSA, B TOM YHC/IE NMPOBEPAET JOKYMEHT, YJOCTOBEPSIOMHH
AHYHOCTh, IIPOBEPSAET TOJHOMOYMS 3aABHTIENA, B TOM YHCJIE MOJHOMOYMA TNPEJCTABHTENS
JICHCTBOBATh OT €T0 WMEHH;

NPOBEPSET HATMYHE BCEX HEOOXOAUMBIX JIOKYMEHTOR HCXO/S W3 COOTBETCTBYIOIIETO MEPEUHS
JIOKYMEHTOB, HEOOXOIMMBIX JUIA NPEJIOCTARNEHHS MYHUIMNIATLHON YCIIYTH,

NPOBEPSET COOTBETCTBHE IIPEICTABICHHBIX JOKYMEHTOB YCTAHORJIEHHBIM TpeOOBaHHAM,
YJIOCTOBEPASCH, 9TO:

JOKYMEHThl B YCTAHOBJIEHHBIX 3aKOHONATENECTBOM CIy4asX HOTAPHAIBHO YAOCTOBEPEHEI,
CKpeIlJieHbl neyarsMd (NpH HaIM4YMM Tle4aTH), HMEIOT HaAIeKallie IMOAMMCH CTOPOH HIIM
OIPE/IEIEHHBIX 3aKOHOAATENBCTBOM JIOJKHOCTHEIX JTHII,

TEKCTBI JOKYMEHTOB HalmHcaHbl pasbopuuso;

baMuIHH, HMEHA H OTYECTBA (H3HMYECKMX JIMIL, ajpeca MX MeCT MHTEeILCTBA HallMCaHbl
MNOTHOCTEIO;

B JIOKyMEHTax HeT NOJYHCTOK, IIPHIHCOK. 3a4€PKHYThIX CJIOB H MHbIX HE OrOBOPEHHBIX B HHX
HCITPABRJIEHUH;

JOKYMEHTBI HE HCIIOJTHEHB! KapaH1allioM;

JOKYMEHTBI HE HMEIOT NOBPEKACHHH, HAJIWYME KOTOPEIX HE TO3BOJAET OJHO3HAYHO
MCTOJIKOBATh WX COJIEPKaHKE;

CPOK ACHCTBHUSA JOKYMEHTOB HE HCTEK:

JOKYMEHTBI Coiep&aT MHPOPMALMIO, HeOOXOIUMYIO I NMPEJOCTABICHUA MYHULUIIATEHOH
VCIYTH, YKa3aHHOH B 3aABIICHHH,

JIOKYMEHTHI TIPECTABIICHBI B OJTHOM 00BeMe;

3adBJIEHHE COOTBETCTBYET YCTAHOBJIEHHEIM TpeHOBaHUAM K ero GopMe H BHIY;

NpH OTCYICTBMH OCHOBaHMH JUI8 OTKaza B NpPHEME JOKYMEHTOB odopmiser ¢
UCMIONB30BAHHEM CHCTEMBI EKTPOHHONW oOuYepeld paclMCKy O NpHEME JOKYMEHTOB, & IpH
HATHYHH TAKHX OCHOBAHHH — paciKcKy 00 O0TKase B IpHEME JOKYMEHTOB.

PaborrEk M®LI 0T HMEHH 3asBHTE A 3AN0NHAET 3asSBICHHE IO COOTBETCTBYIOIIEH (opMe.

PaborHuk MOL| mnepeBOJAT B IEKTPOHHYK (GOpMY H CHHMAET KONHH C JIOKYMEHTOB,
MpEACTABIEHHBIX 3aSBHTENIEM, TIOMITKCEIBACT H 3aBEPAET NEYATHIO (IEKTPOHHOH MOAIIHCHIO ).

3agBUTENb, NPEJCTABHRIIHA JOKYMEHTHI I IOJYYEHHS MYHMUMIAIBHOH YCIyrH#, B
obs3aTensHOM nopsjke uHpopmupyercs paborarkoM M®ILI:

O CPOKE MpPEe0CTARIEHUS MYHULIUTIATLHOM YCIYTH;



0 BO3MOJKHOCTH OTKAa3a B NPeJIOCTaBICHHNA MYHHLIMITATBHOMR YCIIYTH.

Ecnu npejacTaBieHHBIe KONWM JIOKYMEHTOB HOTADHAIBHO HE 3aBEPEHBI, COTPYAHHK M®DLI,
CIHYMB KOIHMM JOKYMEHTOB C MX MO/UIMHHBIMH 9K3€MIULIDAMH, 3aBepsieT CBOEH IOAMHCHIO C
yKazaHHeM (paMHIIMA U HHUIHAJIOB ¥ CTABHT LITAMII «KOIIHS BEPHAY.

3.9.2. Ilepepaua moxymeHnToB M3 M®I[ B agMUHHCTPaLMIO OCYIIECTBIAETCA HE MO3JIHEES
omHOro pabouero aHA, CIEAYIOIEro 3a JHEM IpHeMa JIOKYMEHTOB, Ha OCHOBAHHH peecTpa,
KOTOPBIA COCTABNAETCH B ABYX 3K3EMIIAPAX W COAEPKHT AATy H BpeMs Nepeiadu.

IIpu npueme JOKYMEHTOB CIIEIHATHCT YIIOMHOMOYEHHOTO OpraHa, OTBETCTBEHHEIH 3a NpHeM
M PEruCTpalHi0 JOKYMEHTOB, IIPOBEPAECT COOTBETCTBHE H KOJIMYECTBO NOKYMEHTOR C JAHHBLIMH,
YKa3aHHBIMH B PEECTPE, IPOCTABIAET JaTy, BpeMs IIONYYEHHS JOKYMEHTOB H MOIIKCh.

IIpu nepenade nakera JOKYMECHTOB CHEHATHCT YIIONHOMOYEHHOIO OpraHa, NMpHHUMAIOLIMA
HX, IPOBEPACT B NPHCYTCTBHM Kyphepa COOTBETCTBHE M KOJIMYECTRO JIOKYMEHTOB C JaHHBLIMH,
YVKa3laHHBIMH B peecTpe, NPOCTABIAeT AaTy, BPEeMs MOJYYEHHS JOKYMEHTOB M MOIIMHCH. [IepBbii
IKICMIINIAP peecTpa OCTAETCA Y JODKHOCTHOINO JIMIA YNOJHOMOYEHHOIO OpraHa, BTOPOH —
NOJUIeKHUT BO3Bpaty Kypbepy. MHdopmMauus o nonyyeHHr 10KYMEHTOB 3aHOCHTCH B 3ICKTPOHHYIO
6azy.

3.9.3. llepenaga JOKYMEHTOB M3 YNO.IHOMOYEeHHOro opraHa B M®II ocyuiecTrisercs He
MO3/IHEE CIEAYIOLIEro [HA HA OCHOBAHHH PEECTpa, KOTOPbIH COCTABNIAETCA B ABYX YK3EMILIApaX.

[lpu nepenaue nakera MOKYMeHTOB paboTHuk MO®Ll, npuHHMarOmui HX, MPOBEPAET B
NIPUCYTCTBHM Kyphepa COOTBETCTBHE H KOIHYECTBO JOKYMEHTOB C JAaHHBIMH, YKa3aHHBIMH B
peecTpe, NMpOCTABNSeT JaTy, BpeMs MOIYyYeHHMS IOKYMEHTOB M MoAnHCh. [lepBpri 3K3eMILIsp
peecTpa ocraercd y JoikHocTHoro ymuna MLl BTOpo# — NOZIEKHT BO3BpaTy Kyphbepy.
Hudopmalus o nosrydeHHH JOKYMEHTOB 3aHOCHTCS B 3ICKTPOHHYIO 6a3y.

394, MOI[ ocymecTriger BbUIady — 3agBHTEIIO  pe3yilbTara  IIPEAOCTaBIEHHA
MYHHIMIATBHOW YCIYrH, B TOM YHCJI€ BhJa4a JOKYMEHTOB Ha OyMaKHOM HOCHTENE,
MOATBEPKIAIONIMX COJAEPKAHNE IEKTPOHHEIX JOKYMEHTOB, HANpPaBICHHBIX Y IOTHOMOYEHHBIM
OpraHoM B MHOTO(QYHKIMOHIbHBIA UEHTP N0 pe3ylbTaTaM TPeNOCTABICHHAA MYHHMIHMIIAIbHBIX
YCIYT OpraHaMH, NpeJOCTARNAIOIMUME MYHHUHNANbHBIE YCIYIH, a TakkKe BblIa9a JOKYMEHTOB,
BK/IKOYAS COCTAaBIeHHEe Ha OYMa)KHOM HOCHTENE H 3ABEPEHHE BBIIMCOK W3 WHGOPMAMOHHBIX
CHCTEM OPraHOB, [IPEAOCTABNIAIOIIMX MYHHIMIIATLHEIE YCIYTH.

M®I] ocymecTBISeT BBUIAYY 3aKOHHOMY MpPEACTaBHTETIO HECOBEPIIEHHOIETHErO,
YIIONTHOMOYEHHOTO Ha MONYUCHHE De3y/IbTAaTOB MPENOCTABICHHA COOTBETCTBYIOUIEH YCIYTH B
OTHOLIEHMH HECOBEPIICHHONETHEIO pe3yJibTata IpeJIOCTABICHHS MYHMIMIIAILHON  YCIYTH,
opopmieHHble B (GOpMe JOKYMEHNTAa Ha GyMa)HOM HOCHTENe, MONTBEPKIAIOMUX COEpKAHHC
3MEKTPOHHBIX JOKYMEHTOB, HAIPABICHHBIX Y MOJHOMOYEHHBIM OPraHOM B MHOTOGYHKHOHATEHBIH
IEHTP MO Pe3yJIbTATaM Npe/OCTaBIeHHs MYHMIMIAIBHBIX YCIYT OpraHaMH, NpefoCTaBIfIOMHMH
MYHUIIMIIATEHEIE YCIYTH, B C/Iydae YCTAHOBIECHHOM 4acThio 2 cTaThi 5 PenepaibHOro 3akoHa oT
27 wmiong 2010 r. N 210-®3 "O6 oprasusauuy NpPeJAOCTABICHAS TIOCYJapCTBEHHBIX H
MYHHMIMIATBHBIX YCIYT', a TakKe Bbijaya AOKYMEHTOB, odopmieHHEIe B Gopme JOKYMEHTa Ha
OyMa)kKHOM HOCHTEJ€ ¥ 3aBEPEHHE BHINMHCOK M3 HHPOPMALMOHHBIX CHCTEM OpraHOB.
NPEJIOCTABIMOMMX MYHHUMIIAILHEE YCIYrH B CIIydae YCTAHOBJIEHHOM 4YacThio 2 CTaTkH 5
DepepansHoro 3akona or 27 mioma 2010 r. N 210-®3 "O6 opraHu3aldi IPENOCTABICHHI
roCyJapCTBEHHBIX U MYHHIIMIIANBHEIX YCIyT".

JUis noTyd9eHHs JOKYMEHTOB 3asiBHTEIb, 3aKOHHLIH NIPEICTaBHTE b HECOBEPINEHHOIETHETO,
VIOJTHOMOYEHHEIM Ha MOTy4eHMe DEe3yIbTaTOB INPEJOCTABIECHHA COOTBETCTBYIOIICH YCIYIH B
cIydae YCTaHOBJIEHHOM 4acThio 2 ctathd 5 PemepanbHOro 3akoHa oT 27 wiong 2010 r. N 210-®3
"O6 opraHH3allHHM NPEJOCTARICHUS IOCY/IapCTBCHHBIX H MYHWIMIAIBHBIX yenyr" npuObIBaeT B
M®I] 1u9HO C JOKYMEHTOM, YAOCTOBEPAIOIINM JIHYHOCTE.

OcHOBaHHEM [ Hayand AIMHHUCTPATHBHOM Nponexyphl aBndgercs monydenue MOI]
pe3yJibTara NPeIOCTABICHHA MYHUIMIIATLHOH yCIIyI|.

I1pH BETaYe JOKYMEHTOB JOIKHOCTHOE iMuo ML



YCTaHARIIMBAET JIMYHOCTh 3a9BUTENIS, 3aKOHHOIO TPEACTABMTENsS HECOBEpLICHHONETHETrO,
YINOJHOMOYEHHBIH Ha MOJYYEHHE pe2ylibTaTOB INPeJOCTaRNIeHHs COOTBETCTBYIOIIEH YCIYTH B
ciy4ae YCTAHOBJIEHHOM 4acThio 2 crathi 5 DenepaibHoro 3akona ot 27 mwouns 2010 r. N 210-03
"O6 opraHEM3alM¥ NPEIOCTABICHHS IOCYNAPCTBEHHBIX H MYHHUIMOAIBHBIX YCIYr' [POBEPAET
HATHYME PAacHCKH (B Clydae YTepu 3asBHTEIEM MO0 yKa3aHHBIM B JaHHOM ab3alle 3aKOHHBIM
NpeACTaBUTENIEM DPACIIMCKH pacneyaThiBaeT ¢ HWCMONL30BaHHEM MPOrpPaMMHOTO AJIEKTPOHHOTO
KOMILJIEKCA OJIMH SK3EMIUIAP PacMCKU, Ha 0OpaTHOM CTOPOHE KOTOPOH /IE71aeT HANMCH «OPUTHHAT
PaclUCKH YTEPAH», CTABUT AATY H NOITHCE ),

3HAKOMHT C COAEPIKAaHHEM JOKYMEHTOR U BEIJIACT HX.

3.9.5. B ciyuae obpaieHns 3asBuTels 3a NpeAocTaBIeHHeM MYHHIHUIATLHOH YCIYrd 110
JKCcTeppuTOpHANEHOMY npuHImny M®ILI:

- IPUHUMAET OT 3a9BUTEIIS 3aSBICHHE H JOKYMEHTBI, MPE/ICTABIECHHbIE 3asABUTEIICM:

- OCYHMIECTBISAET KONMPOBaHAE (CKAHAPOBAHHE) JOKYMEHTOR, NMPEAYCMOTPEHHEIX 4acThio 6
cratbu 7 @enepansHoro 3akoHa or 27 wmioms 2010 roma Ne 210-03 «O6 oprandsaiyu
TNIPEIOCTABICHHS TOCYNAPCTBEHHBIX M MYHHUMNATLHBIX yCIyr» (fajee — QOKYMEHTHI THYHOTO
IIPOMUCXOJKACHUA) U TIPENCTABICHHBIX 3aiBUTENIEM, B CIIydJac, €ClIH 3adBUTENb CaMOCTOATENLHO He
NpeacTaBu]  KOMHH  JOKYMEHTOB  JIHYHOIO  NPOMCXOKIEHWA, a B  COOTBETICTBHH C
AIMHHHUCTPATHBHLEIM  perJaMeHTOM TMPENOCTABICHHA MYHHUMNANLHOH  YCOyrH ans  ee
IPEeJOCTABICHHAA HEOOXOIMMO IIPEJICTABICHAC KOMHH NOKYMEHTa JIMYHOIO IPOKUCXOKICHHA (3a
HCKIIOYCHHEM CIydas, KOrja B COOTBETCTBHM C HOPMATHBHBIM [PaBOBbIM aKTOM UL
MpeJOCTABICHAS  MYHMIMIATBHOH  YCAYrMW  HeoOXOIHMO  NpelbsBICHHE  HOTApHANLHO
YJAOCTOBEPEHHON KONHH JIOKYMEHTA TMYHOIO [IPOMCXOKIEHHS ).

- GOpMHpPYET 3NEKTPOHHLIE JOKYMEHTHI M (MIIM) 3JEKTPOHHBIE 00paskl 3asBICHMS,
JNOKYMEHTOB, MPHHATHIX OT 3asBUTENs, KONMHH JOKYMEHTOB JIMYHOIO MPOMUCXOKICHHUS, MPHHATHIX
OT 3asBHTENS (NMPEACTABMTENS 3asBRUTENd), obecreunBas HX 3aBEPEHUE 3JIEKTPOHHON MOAMHMCHIO B
YCTaHOBIICHHOM MOPSAIKE;

- C MCIOIB30BaHHEM HHGOPMAIMOHHO-TENICKOMMYHHKAIIHOHHBIX TEXHOJIOIMA HAMpaBiieT
3€KTPOHHEIE  JOKYMEHTEI H (WIM) 97€KTpOHHBle o00pa3hkl JOKYMEHTOB, 3aBEpPEHHBIC
YIIOJIHOMOYEHHBIM JIOJKHOCTHEIM JIMIIOM MHOTOMYHKIIMOHANBHOTO IEHTPA, B AIMHHHCTPALIKIO.

3.9.6. B cayuae obpallleHns 3asSBHTENS 3a NPEJOCTABIECHHEM MYHHIOUITATLHOH YCIYIH 110
TIpHEMY 3asSBHTEIEH 110 NPEABAPHTEILHON 3aMHCH

B uensx npeaocTaBIeHHA MyHHIMNANEHON YCIYTH OCYIIECTBIETCA NPHEM 3adBHTECICH 1O
Npe/IBapUTEIbHON 3aITHCH.

3anuch Ha MPHEM NPOROANTCS nocpencTsoM Eannoro u Pernonansnoro moprana.

3afgBHTENMO NPENOCTABIAETCS BO3MOKHOCTD 3allHCH B JIoOble CBOOOIHBIE I NPAEMa ATy
W BpeMs B Ipefenax ycraHos1eHHoro B M®L] rpaduka npuema 3aseuTenei.

M®L| ne BnpaBe TpefopaTe OT 3agBHTENA COBEPUIEHHMA MHBIX JCHCTBHH, Kpome
POXOXKAEHHS HACHTADHKAINY U ayTeHTH(HKAIIAM B COOTBETCTBHHM C HOPMATHBHBIMH IPABOBLIMH
aktamu Poccuifckoit Deaepalldi, yka3aHHs LEJTH NPHEMa, a TAKKE NMPENOCTABICHUS CBEICHHH,
HeOOXOMMMBIX JUIA pacyeTa MTMTEILHOCTH BPEMEHHOTO WHTEpBATa, KOTOphIH HEOOX0muMO
3abpOHMPOBATH A4 NMPHEMA.

DOpMHUPOBAHKE 3anpoca 3adBUTENEM  OCYHIECTBIAETCH IOCPEACTBOM  3allOIHCHHA
3NeKTPOHHOM (hopMBI 3anpoca Ha EjmEbni B PernonanbHuii mopran, odumuansHoM caifte 6e3
HeOOXO0IMMOCTH JOTIONHUTENRHON 101a9H 3ampoca B Kakoi-mbo HHOM dopMe.

Ha EmuuoM u PermonamsHoM mnoprate. obuUMaibHOM caifTe pasMmemaiorcs obpasipl
3aII0JIHEHHSs YIEKTPOHHOM (GopMBI 3arpoca.

dopmaTtHO-IOrMYecKas — OpoBepka  CHOPMHPOBAHHOTO  3aMpoca  OCYIIECTBIAETCA
ABTOMATHYECKH MOC/IE 3aIOMHEHNS 3adBHTENEM KaXI0r0 U3 MoJel 31eKTpOHHOM dopMBI 3anpoca.
Ilps BBIABIEHWM HEKOPPEKTHO 3AMOJHEHHOrO MOJIS YIeKTPOHHOH (OpPME! 3ampoca 3asBHTENb
YBENOMJIAETCA O XapakTepe BBIABNEHHOH OIMMOKH H MOpsSAKE ee YCTPaHCHHS NOCPeICTBOM
HH(OPMAIMOHHOTO COODIIEHHS HEMOCPE/ICTREHHO B 2IEKTPOHHO# (hopme 3ampoca.



ITpu GopmupoBasmy 3ampoca 3aIBHTEIO 00eCIeYHBACTC:

a) BO3MOKHOCTE KONTHPOBAHHMA H COXPaHEHMs 3alpoca W HHBIX JOKYMEHTOB, YKA3aHHEIX B
noapaszaene 2.5 Pasmena 2 macrosimero AJMHHHCTPATHMBHOIO pEraMEHTa, HEOOXONMMBIX il
NIPENOCTaBICHUA MYHULMIIATBHON YCIIYTH;

6) BO3MONKHOCTH 3aIIOJIHEHHMs HECKOJBKHMH 3aSBHTENIAMH OJHOM 3JIeKTPOHHOH (OpMBI
3anpoca npu oOpaineHus 3a yCIyraMH, NpeanoNaraloliiMH HalpaB/ieHHe COBMECTHOIO 3ampoca
HECKO/IbKHMH 3aIBHTEIIAMH:

B) BO3MOXKHOCTE I1€4aTH Ha HYMaXKHOM HOCHTEIIE KOMIHH 3TeKTPOHHOH (hOpMBI 3arpoca;

r) COXpaHEHME paHee BBEJICHHBIX B JIGKTPOHHYIO (opMy 2anpoca 3HAYEHHIH
B M0G0 MOMEHT 110 KeJIaHHIO MOJIb30BATENS, B TOM YHCIIE IIPH BOZHHKHOBEHUH OIUWBOK BBOJA M
BO3BpATE /U1 [I0BTOPHOIO BBOJA 3HAYEHHH B 3IEKTPOHHYIO (hopMy 3anpoca;

[l) 3alI0HEHHE IIONeH JNeKTPOHHOM (OpMEI 3anpoca [0 Havyalna BBOJA CBEICHHH
3a4BHTEIEM C MCIONBL30BAHHEM CBEJIEHWH, pa3sMEelleHHBIX B (emepalbHOM TOCyIapCTBEHHOMH
uHpoOpMallHOHHON cucteme «EauHas cucTeMa HICHTHQHKAIHE H ayTeHTH)HKALMH B
uHdpacTpykType., obecneunBaomeid  MHGOPMAIHOHHO-TEXHONOTHYECKOE  B3aUMOJEHCTBHE
MH(DOPMALIMOHHBIX CHCTEM, HCHONB3YeMBIX JUIS TOpelOCTaBIEHUS I'OCYJAapCTBEHHBIX H
MYHHIHIOATHHBIX YCIYT B JNIEKTPOHHOH ¢opMen (Hamee — emuHas cUCTeMa MASHTHOHKALUH W
ayTeHTH(QHUKAIMK), M CcBeieHWH, onybnHMKoBaHHEIX Ha EjuHoM W PerMoHasibHOM nopTale,
OQUIMATEHOM CaliTe B 4YacTH, Kacalomleics CBEJeHMH, OTCYTCTBYKOIIMX B €IMHONW CHCTeMe
uiaeHTHGUKAIMK U ayTEHTHOHKALMH:

€) BO3MOKHOCTh BEPHYTBCS Ha J1I000H M3 3TANoB 3aN0MHEHHA JEKTPOHHON HOpMBI 3anpoca
6e3 moTepu paHee BBEAECHHON HHOOPMAHH;

K) BO3MOXKHOCTE JOCTYNa 3asBHTens Ha EmunoM u PerwonansHoM mHoprane HIH
OpHLHATLHOM CalTe K paHee NOJaHHBIM UM 3aNpocaM B TeYeHHe He MeHee OJHOIO roja, a TakKe
YaCTHYHO CHOPMUPOBAHHBIX 34MPOCOB - B TEYEHHE HE MEHee 3 MecsI1IeB.

3.10. ITopsamoxk HCIpaBlIeHHA AOMYLIEHHBIX ONEYATOK ¥ OWMOOK B BbIJIAHHBIX B PE3YIILTATE
NIpPeJOCTARNICHAS MYHUIMIIATEHON YCIYTH JOKYMEHTax

OcHOBaHHEM U8 Hayana aJMHHHCTPAaTHBHOH NpPOLEAYPBl SABIAETCH NpE/ICTABICHUC
(HanpaBneHue) sasBuTeleM B YIONHOMOYCHHEIH OpraH B NMpPOH3BONBHOH (opme 3aspineHHs 00
HCIIPABJICHHHM ONe4aroK W (WiM) omubOK, JONYIIEHHBIX B BBIIAHHBIX B  DPE3YILTATC
NPEIOCTABICHUA MYHHIMITATBHOH YCIYTH JOKYMEHTaX.

JIOMKHOCTHOE MHIO YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a MPEAOCTABICHHE
MYHHIHMIATEHOH YCIyTH, PAacCMAaTpHBAeT 3asBlieHHe, NPEJICTABICHHOC 3adBHTENEM, H IPOROIUT
[IPOBEPKY YKa3aHHLIX B 1adBJICHAH CBEICHMH B CPOK, He NpeBRINAlONuMi 2 paboumx aHe# ¢ aarh!
PErHCTPALIMHM COOTBETCTRYIOMEro 3asBICHH.

KputepreM npuHATHS pEIIEHHs 10 aIMHHHCTPATHBHOH NpoLElype SABNSeTCS HATHYHE HIIH
OTCYTCTBHE TAKUX ONEYATOK H (MM ) OLHOOK.

B ciyyae BLISBJIEHHS JONYIIEHHBIX ONEYaToOK H (WiH) OmMHMOOK B BbLJAHHBIX B pe3yibTare
TIPEAOCTABICHUA MYHHUMITAILHOM YCIYTH JOKYMEHTaX MODKHOCTHOE JHMIO YIOJIHOMOYECHHOrO
OpraHa, OTBETCTBEHHOE 3a NPEeIOCTABICHUE MYHULMIAILHON YCITYTH, OCYIIECTBIAET HCIIPABIICHHE
M 3aMEHY YKa3aHHbIX JOKYMEHTOB B CPOK, HE NpEBRINAIOMMH 5 paboyux JHEH C MOMEHTa
PErHCTPALHH COOTBETCTBYIOLIETO 3asdBICHHSA,

B ciydyae OTCYTCTBHA ON€YaTOK H (WiH) OKOOK B JHOKYMEHTax, BbLIAHHBIX B pE3yibTaTe
NPE/IOCTARICHHS MYHHIHIANBHON YCIYTH, JOKHOCTHOE IHIO CTPYKTYPHOIO IOIpasje/ieHus
VIONIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3@ MPEJIOCTABIECHHE MYHHLMNATEHOR YCIYTH,
THCHMEHHO COOOINAeT 3aIBHTEMO 00 OTCYTCTBHH TAKHX ONEYaToOK M (MIM) OMMOOK B CPOK, HE
npeBLInaomui 5 paboyux JHEH ¢ MOMEHTA PETHCTPALlHA COOTBETCTBYIOMIETO 3aiB/ICHHS.

Pe3ybTaToM aIMMHUCTPATHBHOM MpOLE/yPEl ABIACTCA Bbidaya (HalpaBICHHE) 3aABHTEIIO
MCTIPARJIEHHOTO B3aMEH paHee BHLIAHHOIO JOKYMEHTa MO0 Bblava 3aKOHHOMY NPE/ICTABHTENO
HECOBEPIIEHHOETHETO, HE ABIAIOLIMMCS 3aBUTENEM B CTyJae YCTAHORJIEHHOM JacTbio 2 CTAThH 5
dejiepansHoro 3akona or 27 wiona 2010 r. N 210-®3 "O6 opraHu3alii IpeNOCTaB/ICHHA



FrOCYJapCTBEHHBIX M MYHMIMNAIbHBIX YCIyr" HMCOPABICHHOTO B3aMEH paHee BhUIAHHOIO
JIOKYMEHTa, ABIAIOIIETOCS Pe3yJbTAaTOM TMPENOCTABIECHUS MYHHUHMNATBHOH YCIYIH, HIH
coobueHure 06 OTCYTCTBHH TAKHX ONEYaTOK M (M) oumuboK.

4. (I)opuu KOHTPOJIA 34 HCIIO.THEHHEM A/IMHHHCTPATHBHOIO perjiaMeHTa

4.1. Tlopamok oOCYINECTBICHHA TEKYUIEr0 KOHTPONA 3a COOMIOJIEHHEM H HCIIOJHEHHEM
OTBETCTBCHHBIMH JOJDKHOCTHLIMH JTHOAMH TIOJIOMEHHH pErjlaMeHTa H HHBIX HOPMATHBHBIX
MPaBOBBIX AKTOB, YCTAHABIMBAKOIMX TPeOOBAHUA K MPEIOCTABICHHIO MYHHIUIAILHON YCIVIH, a
TaKKe NPUHATHEM HMH PEIIECHUH.

Jlo/okHOCTHBIE JHMOA, MYHHIHOANLHBEIE CHY)KalllHe, Y4YacTBYIOLUME B [PENOCTABICHHH
MYHHLHIIATBHOH YCIYTH, PYKOBOACTRYIOTCH IOJIOKEHHAMH HACTOAIIEro PernaMeHTa.

B [OMKHOCTHBIX perjaveHTax JAOJIKHOCTHBIX JIMII, YYacTBYIOIIHX B NPEIOCTABICHUH
MYHHIMNAIBHOH YCIYIH, OCYWECTRIAIOMMX (YHKIMH MO TNPEIOCTABICHHIO MYHHIMIATBHOH
YCIIYTH, YCTaHaBIMBAKOTCH JIO/KHOCTHBIE 00A38HHOCTH, OTBETCTBEHHOCTD, TPEOOBAHAS K 3HAHAIM
¥ KBATHDHKAIMH CIICITHATUCTOR.

JIOmKXHOCTHEIE NTHIlAa OPraHOR, YYACTBYIOIIMX B NPEJOCTARIEHHH MYHULMNAILHOW YCIyTH,
HECYT MNEPCOHANLHYK) OTBETCTBEHHOCTh 33 MCIOJHEHHE aJMHHMCTPATHBHBIX [POLELYP H
COOMIO/IEHHE CPOKOB, YCTAHOBJIEHHBIX HacToamuM PernamenroM. [lpu npemoctapiieHHu
MYHHUMIIATBHONW YCIYTH IPaKIaHHHY rapaHTHPYETCA NPaBO HA MONyYEHUE HHOOPMALHH O CBOMX
npaBax, OOA3aHHOCTAX H YCIOBHAX OKA3aHMA MYHMIMIAIBHOW YCIYTH; 3aIlHTY CBEACHHH O
NIEPCOHANBHBIX JAHHBIX; YBAXKUTEIEHOEC OTHOMEHHE CO CTOPOHBI JOKHOCTHERIX JIHII.

Texymuit KOHTPOIb MW KOOpAMHAIMA TIOCITENOBATEILHOCTH JEHCTBHH, ONpeIeICHHBIX
aJIMAHACTPATUBHBIMM  NPOLEIYpPaMH, MO  NPEeAOCTAaBICHHK)  MYHHUMMANBHOW  YCIYTH
JIOJIKHOCTHBIMH JIMIIAMH YIIOJTHOMOYEHHOIO OPraHa OCYIIECTRIAETCH MOCTOAHHO HENOCPEJACTBEHHO
JIOJIAKHOCTHBIM JIMIIOM YIIOJTHOMOYEHHOIO OpraHa IyTeM IIPOBEAECHHA IIPOBEPOK.

[IpoBepk# MONTHOTEI ¥ Ka49eCTBa NPEIOCTABICHAS MYHHIIUNIATEHOR YCIYTH BKIOYAKOT B cebs
NPOBEJIEHHE NIPOBEPOK, BHISBIEHHE W YCTpaHEHHE HApYIICHHH IIpaB 3asBHTENCH, pacCMOTPEHHE,
NPUHATHE PEIEHHH W MOArOTOBKY OTBETOB Ha ofpalleHus 3asBUTeNCH, cojepikKalyX KaaoOsl Ha
gercTBuA (De3gelicTBHE) ¥ pPELIEHMS  JIOJAHOCTHBIX JIML  YIIOJHOMOYEHHOIO  OpraHa,
OTBETCTBEHHBIX 32 MIPEIOCTABICHHE MYHHIIMITAIBHO! YCIYTIH.

4.2. Ilopanok H NEPHOOUYHOCTH OCYUIECTBICHHH IUIAHOBBIX W BHENJIAHOBBIX IIPOBEPOK
TIOMHOTEI H Ka4eCTBa IPEIOCTABICHUS MYHHIUMNATLHOH YC/IYIH, B TOM YMCIE NOPANOK H (HOpMEI
KOHTPOIA 2a MTONHOTOK H Ka49eCTBOM IPEIOCTABICHUA MYHUIIMITATBHON YCIYTH.

KoHTpoJib 3a NOJIHOTONH M Ka4eCTROM IPEeIOCTaBICHUS MYHHIIHIAIBHONR YCIYrH BK/IHOYAET B
ceba MpOBEACHUE TUIAHOBBIX H BHEIIAHOBEIX POBEPOK.

[InasoBBIE M BHEILUIAHOBBIE NMPOBEPKM MOTYT IPOBOAMTLCA ITIABOH, 3aMECTHTENIEM [JIaBhbl,
KYPHPYIOIIHM YIOTHOMOYCHHBIH OpraH, 4Yepe3 KOTOpPbIH [PEeIOCTABIAeTCS MYHHIMNAIbHAas
ycayra.

IIpoBenenre MIAHOBBIX MPOBEPOK, NMOJHOTH H KA4YECTBa MPEAOCTABACHHA MYHHUHMIAIBHOH
YCIYTH OCYIIECTBIAETCS B COOTBETCTBHH C YTBEPXKICHHBIM IrpadMKOM, HO HE peXe OJHOro pasa B
TO/I.

BHenaHoBkle MPOBEPKH MPOBOAATCH 110 0OpalleHHAM IOPHAMYECKHX W (PH3UYECKUX ITHI C
wanobaMH Ha HApyIMIEHHE HX MpaB M 2aKOHHBIX HHTEPECOB B XOji€ IPEeJOCTABICHHA
MYHHLIHNATEHOM YCIYTH, a TAKKE Ha OCHOBAHMH NOKYMEHTOB H CBEJCHMH, YKa3bIBAIOKX Ha
HapynieHue HenolHeHus PernamenTa.

B xoje NIaHOBEIX ¥ BHEILTAHOBBIX MIPOBEPOK:

NpOBEpAETCA 3HAHHE OTBETCTBEHHBIMH JiMIlaMH TpeOoBaHMii HacTosmero PernaMeHTa,
HOPMATHBHBEIX  NPaBOBLIX AKTOB, YCTaHABIHBAOMIMX TPeOOBAHHA K  NOPEAOCTaBICHHIO
MYHHULMIIATBHON YCIYTH,



nposepAeTca cobMOJEeHHE CPOKOB M TTOCNEOBATENEHOCTH UCTIONIHEHHS AIMHHHCTPATHBHBIX
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BRIABIIAIOTCA  HADYINEHMA [1PaB  3asBUTEICH, HENOCTATKH, HONYIIEHHBIE B  XOje
NpEeJIOCTaBICHHA MYHHULIMIATBHON YCIYTH.

4.3. OTBETCTBEHHOCTh NOTAHOCTHEIX JIHII OpraHa, INpPeJOCTaBJISIOIEro MYHHIHMIAIBHYIO
YCIyTy, 3a pelmieHHs H AeHCTBHs (Oe3melcTBHE), IpUHUMaeMble (OCYIIECTBIAEMEBIE) HMH B XOI€
TIPEIOCTARNICHUS MYHHLIMIIATBHON YCIIYTH.

ITo pesynpraraM NpOBENEHHBIX IMPOBEPOK B CIIyyac BHIABICHUA HapyINeHHd IOpAaKa
MPENOCTaBICHUs MYHHUWNANLHOM YCIYTH, NpaB 3asBUTeNeH BUHOBHEIC JIMLA NPHBIEKAIOTCH K
OTBETCTBEHHOCTH B COOTBETCTBHH € 3aKOHOJAATENLCTBOM Poccuiickoil Mejiepaliny, W NPUHHMAKOTCS
MEDEI 10 YCTPaHEHHAIO HapyIIEeHHH.

JIOMKHOCTHEIE NIMLE, MYHUIMIIANILHBIE CIIy)KallHe, YYacTBYIOIIHE B IPEIOCTABICHHH
MYHHIHNAIBHOH YCIYrd, HECYT MNEPCOHAIBHYI) OTBETCTBEHHOCTh 3a INPHHATHE pEHICHHA H
JedcTeus (Oe31eHCTBHE) IPU NPEIOCTABIICHAN MYHUIUIATBHOR YCIYTH.

IlepconanpHasd OTBETCTBEHHOCTH YCTAHABIMBACTCA B JOKHOCTHRIX perinaMeHTax B
COOTBETCTBHH ¢ TpeOOBaHUAMH 3aKoHONaTeILCTRBA Poccuiickoi Menepaiiny.

4.4. Tlonoxenus, xapakrtepusyioiue TpeGoBaHus K NOpaaKy M (opMaM KOHTPOIS 2a
NPEIOCTABIEHHEM MYHHLIMNAIBHOR YCIIYTH, B TOM YHCJIE CO CTOPOHBI IPaKIaH, HX OOBEHHEHUH H
OpraHu3almi

Kontpons 3a mpemocTaBleHHeM MYyHHIHNANEHOM YCIYTH oOcymlecTBisercds B ¢opme
KOHTPOTA 3a COOIIO/IEHHEM 110CIIeJ0RATENILHOCTH JeHCTBHIA, ONpe/ie/leHHEIX aMHHACTPATHBHBIMH
TIpONeypaMy 1O KCIOJHEHHIO MYHHIMNANEHON YCIYTH, ¥ NPHHATHEM pelleHUWH JOMKHOCTHBIMA
JMIAMHM, NYTEM [POBEICHUA MPOBEPOK COOMIOJAEHMA M HCIOJIHEHMA JOJKHOCTHBIMH JHIIAMH
YIIOJIHOMOYEHHOTO0 OpraHa HOpPMAaTHBHBIX IPaBOBBIX akTOB Poccuiickont Penepannu, Pecnybnuku
BamkoprocTan, a Takxe monoxeHui PermaMenra.

[TpoBepka TakKe MOMKET MPOBOJMTHECH MO KOHKPETHOMY OOpallieHHi0 rpakiJaHHHa HIH
OpraHH3alHH.

[Topspok m GopMBI KOHTpONS 3a NPEJOCTABICHHEM MYHMUMIIANBHOH YCIYTH JIOJKHEI
oTBeqaTh TpeGOBAHUAM HEIIPEPRIBHOCTH U JieHCcTBeHHOCTH (3¢ (heKTHBHOCTH).

Ipakaane, X OOBEAMHEHHA M OpPraHW3allMd MOTYT KOHTPOINHMPORaTH IIPEAOCTABICHHE
MYHHIOHMITATBEHOM YCTYTH NMYTEM HONYYEHHS MHCBMEHHOM M YCTHOH MHOOpMAlWH O pe3yibTaTax
NPOREJICHHEIX IPOREPOK ¥ MPHHATEHIX 110 pe3yIbTaTaM IIPOBEPOK Mepax.

5. Jocynebuniii (BHecyaeOHbIH) MOpAIOK 00:Ka10BaHHA pemeHui u nedcTauil (DeselicTBus)
Apvunucrpanun, MOILL, oprannzanuii, ykazanaeix B yactu 1.1 craten 16 ®eaepaabaoro
zaxona or 27 urong 2010 roga Ne 210-®@3 «O06 opranuizauus nNpelocTaBIeHHA
rocy/1apCTREHHLIX H MYHAIHNAIbHBIX YCJIYI», 4 TAKKE HX A0/IKHOCTHLIX JIHII,
MYHHIANATLALIX CTYKAMHX, paboTHHKOB.

5.1. Undopmamust aisi 3asBHTENs O €ro IpaBe MoAaTh Kaloby Ha pemeHus d (WiM)
nelicTeus (6ezneiicTrue) AnMuuncTpauui, MOLI, opranmr3anyii, ykazaHHbIX B 4acT 1.1 cTatbu 16
denepanpHoro 3axona ot 27 mioms 2010 roga Ne 210-@3 «O6 opraHu3auMy NpeJOCTaBICHHA
rOCYJapCTBEHHBIX ¥ MYHHIMIIANBHBIX YCIYI», @ TaKXkKe MX JOMKHOCTHBIX JIHL, MYHMIMIATHHBIX
CITyKarmx, pabOTHHKOB NP NMPEeIOCTABICHHA MYHHUMIIATEHOH YCIIYTH.

3asBHTETH HMEET NPaBo Ha gocyaebHoe (BHecyieOHoe) 0bXkaToBaHHE PEIIEHUH U ICHCTBHA
(6e3neiicTBHA), TPHHATHIX  (OCYIIECTBISEMBIX) AJMHHHMCTpAlMed, [ODKHOCTHbIM  JIHIIOM
AIMUHACTpAUMK, 60 MyHHUHMOATbHbIM ciykamuM, M®II, paboTHHKOM M®II, a Takxke
OpraHM3AIMAME, MPENYCMOTPEHHEIME 4acThio 1.1 craten 16 @exepansnoro 3akoHa Ne 210-D3,
MM WX paGOTHHKAMH B XOj€ NpPeNOCTaBICHWA MYHHLUMIAIBHOH ycnyru (maiee — jaocynebHoe
(BrecynebHOE) 00KATOBAHHUE).

5.2. [IpeameT #anobwl.



IIpemmeTom mocyaebHoro (BHecyaeGHOro) 0bKanoBaHus 3asBUTEIEM PEIMICHHH H JeHCTBUi
(De3nelicTBHA) AJIMHHUCTPAIIMH, IOKHOCTHOTO JHLA AJMMHHACTPAUH, TH60 MYHHIHNANLHOIO
cmyxamero, M®II, paboranka M®Ll, a Takxke oprasusaimi, MPeXyCMOTPEHHBIX YacThio 1.l
cratbi 16 ®enepanbroro 3akona Ne 210-D3, uian ux pabOTHHKOB ABIAETCH KOHKPETHOE PELIEHHE
WA JiecTBye (Oe3nelicTBHE), MPHHATOE WIM OCYIIECTBICHHOE MMM B XOJE€ [PEIOCTABICHHMS
MYHHMLUMIAIBHOH YCIYTH, B TOM YHC/E B CIEAYIONIHX CITydasx:

1) HapymieHHe CpoKa PErHCTPAIlHH 3alpoca O NPEeJOCTABICHHH MYHHLMIATLHON YCIyTH,
3anpoca, ykasaHHoro B ctathe 15.1 @enepansHoro 3akona Ne 210-03;

2) HapyIleHHe CpOKa IIpeJOCTABICHHA MYHHOHNATLHOHM yciyrd. B ykasamHoMm ciydae
nocynebuoe (rHecynebHoe) ofkalopaHue 3asBATENEM PELICHHN U aeicTBuil (6e3neiicTra) MDLI,
pabotnuka M®I] BO3MOXKHO B ciIydae, €CcTH Ha MHONOQYHKIMOHATBHBEIH IIEHTP, PEIMICHHS H
AedcTeus (De3aeHcTBAE) KOTOPOro OOXKANYIOTCH, BOIOKEHA (YHKIHS II0 [PEIOCTABICHHIO
COOTBETCTBYIOLIEH MYHHIHNAILHOH YCIYIH B [IOJIHOM 00BEME B MOPANKE, ONPEACICHHOM JACTLIO
1.3 crateu 16 @enepansHoro 3akona Ne 210-03;

3) TpeGoBamMe y 3asBUTENs JIOKYMEHTOB MIH HHGOPMaIHH IHOO OCYIIECTBICHHs
OCUCTBHH, MPEACTARJIIEHHE W.IM OCYINECTBICHME KOTOPHIX HE IPEeAYCMOTPEHO HOPMATHBHBIMH
NMpaBOBBIMM akTaMu Poccuiickod @enmepanuy, HOPMAaTHBHEIMM [IPABOBLIMM aKTaMH CYOBEKTOB
Poccuiickoit  Denepannd. MyHHUMIANBHBEIMM — NIPABOBBIMH  aKTaMH IS NIPEJOCTARICHHS
rOCYJapCTBEHHON WM MYHHULIMIIAIBHON YCIIYIH;

4) oTKa3 B NpUeMe JOKYMEHTOB, NMPEACTAaBICHHE KOTOPHIX NPEIYCMOTPEHO HOPMATHBHBIMH
npaBOBEIMH akTaMmu Poccuiickoit @enepauuyi, HOPMAaTHBHBIMH TIPABOBBIMM akTaMH Pecmybmuku
BamkoprocTan, MyHHIUIATLHEIME TPABOBLIMH aKTaMH JUIS TPEIOCTABJIEHMS IOCYJIapCTREHHOM
YCIYTH, Y 3aSBUTENA;

5) oTka3 B MNpPEJOCTABNCHHH MYHHIIMIIAILHOH YCJIYTH, €CJIH OCHOBAHHA OTKa3za He
NpelyCMOTPeHb!  (eIepaNbHbIMA 3aKOHAMH M TPUHATBIMH B COOTBETCTBHM C HHMM HHBIMH
HOPMAaTHBHBIMM MPaBOBEIMHE akTamu Poccuiickoit @enepanny, 3aKoHaMi H HHBIMH HOPMaTHBHBIMH
npaBoBbiMH akTaMH Pecnybimkm bamkoprocTaH, MyHHIMDAIFHBIME TIPAaBOBHIMH akTamu. B
yKa3aHHOM ciy4ae JocyuaebHoe (BHecynebHoe) obKanoBaHHE 3asBUTENEM peIICHUH H JIeHCTBHMH
(6e3neiicTBus) ML, paborauka M®L| Bo3MOXKHO B Ciydae, eCllH Ha MHOTO(YHKIHOHATHHEIH
OCHTP, peleHus W jelicTBua (OezaelicTBHE) KOTOpOro oGxamyloTcs, BO3NOXKeHa (YHKIMS II0
NPEIOCTABRIEHHIO COOTBETCTRYIOIIEH MYHHUMNANLHOR YCAYrH B NoOJHOM ofbheme B NOpAjke,
onpeaeneHHoM 4acTeio 1.3 ctateu 16 @enepanpHoro 3akona Ne 210-@3;

‘ 6) zatpeboBRanre ¢ 3aSBHTENS NPHU IPEIOCTABNCHHH MYHHIOHNATLHOW YCIYTH IUIAThi, HE
IPEYCMOTPEHHOH HOPMATHRHBIMH NPAaBOBBIMA akTaMu Poccuiickoif ®ejepallid, HOPMaTHBHBIMH
npaBoBbIMH akTaMu PecnyOmuku BalikoprocTan, MyHHLMNATEHEIMA IPABOBEIMH aKTaMHu:

7) oTKa3 AIMHHHCTDPAIMH, JOTKHOCTHOrO inia Aamueucrpauuu, MOL, paborarka M®ILI,
OpraHH3alMi, IpeaycMOTpeHHBIX acTeio 1.1 cratey 16 @enepaibHoro 3akona Ne 210-03, uim ux
pabOTHHKOB B HCIIPABICHHH AOMYIICHHBIX MMH ONEYaToKk M OMMOOK B BLUIAHHBIX B PE3ybTare
MpPeOCTABICHUS MYHUIIMIIATEHOH YCIYTH AOKYMEHTax JIMOO HapylleHue YCTAHOBIEHHOTO CpOKa
TaKMX HcrpapjieHui. B ykazanHoM cimyuae nocyaebHoe (BHecyaeOHOe) 0bxanoBaHue 3agBHTEIEM
pemenuit u nercreuit (6esneiicteus) MOLL, pabotauka M®L Bo3MoskHO B c1yvae, ecini Ha M®L
pemieHus u aeiictBus  (De3nelicTBHE) KOTOPOro oOKamyloTCA, BO3IOKEHa QYHKIHA 110
NPEAOCTARIEHHIO COOTBETCTBYIONEH MYHHIHNAILHOH YCIYTH B MOAHOM oObeMe B TMOPAIKE,
onpejeleHHOM qacThio 1.3 cratey 16 QenepansHoro 3akoHa Ne 210-D3;

8) HapyiieHue cpoKa WIIM NOpgAKa BEIa49H JOKYMEHTOB IIO pe3y/bTaTaM IpeioCcTaBICHHA
MYHHIMNAIBHON YCIIYTH,

9) DNpHOCTAHOBIEHHE MPEAOCTABICHHS MYHHLIHIOAIBHOW YCIYIH, €CIH OCHOBAHMA
NPHOCTAHOBIICHHS HE NPEAYCMOTPEHBI (heepaTbHEIME 3aKOHAMH M NPHHATBIMH B COOTBETCTBHH C
HHUMM MHBIMH HOPMATHBHEIMM IIpABOBLIMH akTaMH Poccuiickod @epmepanuu, 3aKOHaM¥ W MHBIMH
HOPMAaTHBHBIMH TIPaBOBBIMH akTaMH PecryOmuku bamkoprocTad, MyHHIMOATEHBIMHA MPABOBLIMH
akramMu. B ykaszaHHoM cinydae nocyaebHoe (BHecyaeOHoe) oOkanoBaHHE 3aiBUTENEM DELUICHUH M



neictui (6e3peticTua) MPL], paborarka M®I] Bo3zmoikHO B ciyvae, ecan Ha M®ILI, penenus u
nedicteus (BeznelicTBHe) KOTOpOro 0OKamyloTCs, BO3MOXKECHA (YHKIMS 1O NPEIOCTABICHHIO
COOTBETCTBYIOIIEH MYHHIMNAILHON YCIYId B NIONTHOM 0o0beMe B NopsaaKe, ONpeneleHHOM YacThIO
1.3 cratbu 16 @enepanbroro 3akona Ne 210-@3;

10) TpeboBanue y 3a4BUTENS NMPU NPEJAOCTABICHHH MYHHUMNAIBHOR YCIYIH JOKYMEHTOB
WM HHGOpMALMH, OTCYTCTBHE H (MJIH) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIMCh MpPH
NEepBOHAYANBHOM OTKa3e B TIPUEME JOKYMEHTOB, HEOOXOIMMBIX [UIA IMPENOCTARIEHHA
MYHULIHMNATBHOH ycnyrd, Mubo B NMpeJoCTaBIeHWH MYHUIMNANLHOM YCIYTH, 3a HCKIIOUECHHEM
ClIy4aeR, MpejyCMOTPEHHBIX ITYHKTOM 4 yacTH | craten 7 ®enepansHoro 3akoHa ot 27 urons 2010
r. N 210-®@3 "O6 opraHM3aldd NPEIOCTABIEHUA IOCYAAPCTBEHHBIX M MYHHIMNANBHBIX YCIyT"
(manee - ®enepamsHbni 3akoH Ne 210-03). B ykasanHOoM cioydae gocyaebHoe (BHecyaedHOE)
ofxkalloBaHue 3asBUTeNeM pelmeHud u JeiictBui (OGe3meiicteus) M®Ll. pabormuka MOI]
BO3MOJKHO B ClIy4ae, €C/IM Ha MHOrOoQYHKIMOHATLHEIH LIeHTp, pelleHus | neicTrug (be3nelicTBre)
KOTOpOrO  OOKANYIOTCS, BOIOKEHAa (YHKUMA 1O  NPEJIOCTARIEHUIO  COOTBETCTBYIOLIMX
MYHHIMNIATLHEIX YCIYT B IOJTHOM OOBEME B MODAIKE, ONDEAENCHHOM 4acThio 1.3 craten 16
DenepanbHOro 3akoHa Ne 210-D3,

OpraH, npeaocTapIfsiomMil MyHHIMNATEHYI0 yeayry, M®L|, oprammsauuu, ykasaHHbie B
yactH 1.1 craten 16 DenmepansHoro 3akona Ne 210-d3, a rTakke HMX JOIKHOCTHBIE ITHIA,
MYHHIMIIATBHEIE CIyKamKe, pabOTHHKH M YINOJHOMOYEHHBIE Ha pacCMOTpEHHE Kaao0bl
JIOMKHOCTHEIC THIA, KOTOPEIM MOJKET OBITh HanpasieHa xajnoba

5.3. Kanoba na pemenus u geiicTBus (Oe3aeHCTBUE) JOKHOCTHBIX U AJIMMHHCTpAIIHH,
MYHMUIMNAIBHBIX CHYKAIIMX TojiaeTcd 3asBHTENEM B AJMHHHCTPALMIO HA WMS TN&BH
AnMunucTpaid, M®I[ mmbo B opran  rocyJapcTBEHHOHW BIacTH (OpraH MeECTHOIO
CaMOYIPaBJICHHUS ) Pecnybmmxu Bamxoprocras, ABILTIONIHHCA yupeaUTeNIeM
MHOTO(YHKIMOHANEHOTO HEHTpA (Janee - y4YpeanTelh MEOrO(QYHKIIHOHATBHOTO IEHTPa), & Takxke
B OpraHM3alluy, IpeIyCMOTpeHHbIe YacThio 1.1 crathu 16 ®esepanbHoro 3akona Ne 210-@3.

5.4. B cnyyae ecnu obkamyloTcs pelleHMs H AeicTBHA (De3neicTBHe) pYKOBOJHTE!A
AIMHHHCTpaAIMH, )an00a 10/1aeTcs B BLIECTOAIHA opraH (B MOPAIKE NOMYHHEHHOCTH).

Ilpg  OTCYTCTBHM BBIUECTOSINEr0 OpraHa xanoba MOJacTCs  HEMOCPEJCTBEHHO
PYKOBOJMTENO ATMHUHHCTPAIIHH.

5.5. Janobu mua pemenus u aeicTBus (Oeanedcrsue) pabotHuka M®IL nopaiorcs
pykosoauTemo roro ML, JKanober Ha pemenus u jeHcreua (6esneiicteae) M®II nopatores
yupemutenio M®I[ wiy JOTKHOCTHOMY JHMILY, YHOTHOMOYEHHOMY HOPMATHBHBIM [DABOBLIM
aktoM Pecrrybiuxu Bamkoprocran. JKanobs Ha pemenns u aeiicteus (GesjiedcTere) paboTHHKOR
opraHM3anuii, NMpeaIycMOTpeHHbIX 4acThio 1.1 craten 16 @enepansHoro 3akona Ne 210-03,
NOJIAKOTCH PYKOBOJMTENAM THX OpraHu3alui.

5.6. TTopsa0K MOIa9d W PacCCMOTPEHUA Kalobsl.

OcHOBaHMEM JUIS Hayala IpoLeaypE!l AocynebHoro (BHecyae6HOro) ofkanoBaHus sBISCTCH
NMOCTYTIIEHKE KaN0OkL, MOJAHHON B MMCEMEHHOH (opMe Ha OYMaXKHOM HOCHTENE, B 3JIEKTPOHHOH
dopme, B YIIOJIHOMOYEHHBIH OPraH 10 PaCCMOTPEHHIO JKaloObl.

5.7. Kanoba na pemenns u aeictus (Ge3jielicTBie) AIMHHHCTPALMH, JOKHOCTHOIO JTHIA
AIMHHHCTPALHH, MYHHIMIATLHOTO CIYKANEro, PYKOBOTHUTENS ANMHHHCTDAlUUH, MOKET ObiTh
HATpaBJIeHa 1o moute, Yepes M®L, ¢ ucnonp3oBanueM HHOOPMATHOHHO-TEIEKOMM YHHKAIIHOHHOH
cern «MHTepHET», OGHUMANLHOTO caifiTa AJMHHHCTpaluH, (enepanbHOH IOCYIapCTBEHHOMH
undopMalmonHol cucteMbl «EJIMHBII IIOpTal IOCYJApCTBEHHBIX H MYHMIMINAIBHBIX YCIyT
(bynximit)» 6o Iloprata rocyapcTREHHEIX H MyHHIMNATBHEX YCIyr (yHKumiA) Pecrrybnuxu
BamkopTocTas, a Takke MOMKeT OBITh NPHHATA IIPH JTHYHOM [PHEMe 3asBHTEILA.

3agBHTENO OOECIIEYHBACTCA BO3MOKHOCTE HAIPABICHUA KaloOLl Ha pelIeHUs M JCHCTBHA
(6e3melicTBHE) AJMHMHMCTPALMH,  JOJKHOCTHOINO IHOA AJMHHMCTpalldH, MYHHUMIAIBHOTO
C/Iy’AIero B COOTBETCTBMM co cTaTheil 11.2 ®enepansuoro 3akona Ne 210-03 ¢ nenob30BaHACM
noprana ¢eneparsHO#H rocy1apCTBeHHON HHPOPMAIIMOHHON CHCTEMBI, ofecneynBaolei npolece



aocyznebroro (BHeCcyAeOHOr0) 00xKalOBAHUA PEIICHHN U AEHCTBAN (Oe3lelCTBHSA), COBEPIIEHHBIX
TIPH TPEJIOCTABIEHHM IOCYIaPCTBEHHBIX H MYHHIIHNANLHEIX YCIYT OpraHaMu, NMpeIoCTaB/IAOIIMMH
roCy1apCTBEHHBIE H MYHHIIMNANLHEIE YCITYTH, UX JAOIKHOCTHBIMH JIMIIAMH, TOCYIapCTBEHHBIMH H
MYHHUHOAIBHBIMH CIYXKalllHMH C HCHONb30BaHUEM HHGOPMAIHOHHO-TEIEKOMMYHHKALHOHHOM
cetu «MHTepHeT» (nanee - cucrema aocynedbHoro oGxanoBaHus).

5.8. Kanoba na pemenns u neicreus (Gesnpeiictsue) ML, paboranka M®I[ Moxker ObiTh
HalpaejieHa MO TOYTe, C HCIONB30BAHHEM HHMOPMAMOHHO-TEIIEKOMMYHHKAIIMOHHONW CETH
«WUnteprer», opunmamsHOro caiita M®Ll, denepancHol rocynapcTBeHHOM HHGOPMAIMOHHON
cucTeMbl «ENMHBIN Topran rocyJapcTBEHHEIX H MYHHUMNANbHBIX yeuyr ((yHkumui)», ITopraia
rOCYJapCTBCHHBIX H MYHMIOHMNANLHBIX ycayr (bydkumit) Pecnybnuku bBamkoprocTaH., a Takike
MOKET OBITE IIPHHATA NPH JINYHOM [IPUEME 3aiBUTENIS.

5.9. Kanoba Ha pemieHus H OeHcTBHA (Oe3acHCTBHE) OpraHW3alMi, NMPEAyCMOTPEHHBIX
yacTeio 1.1 ctateu 16 Deaepanpnoro 3akona Ne 210-@3, a takike ux pabOTHHKOB MOKET OBITH
HanpaBlicHa [0 II0YTe, € MCNONBL30BaHHEM WH)OPMALHOHHO-TEIEKOMMYHHKAIIHOHHOH CETH
«nTepuer», oOQUUMANLHBIX CAaHTOB 3THX OpraHH3alHd. (enepalbHOM TOCYJapCTBEHHON
HHPOPMALMOHHOK cucTeMbl «EJMHBIA MOpTan roCyJapCTBEHHBIX W MYHHIMIATHHEIX YCIYT
(dbynkiui)», Tloprana rocyaapCTBEHHBIX H MYHHIHMIATHHBEIX YCIyr ((yekuuit) Pecrybnmku
BamkoprocTas, a Tak:ke MOKeT OBITH IPHHATA IPU THYHOM IIPHEME 3aABHTEN.

5.10. Kanoba, mocTynmuBiras B AJMHHHCTPAIMIO TOANEKHT DPErHCTpPalMH He TOo3JHee
cremyromero pabodero AHS cO JHS ee TIOCTYIICHHS.

B cnygae nojaun 3asButeneM xa100el yepes M®IL], M®I[ obecneumpaer nepejayy
Kanobel B AJNMMHMCTDAlLIMIO B NOPSJKE H CPOKM, KOTODbIE YCTAHOBIEHBI COTJTALIEHHEM O
B3aumoaercTeur Mexay M®L] u AgvMuHHCTpanmeii, HO He Mo3aHEE cnexyiomero pabovero aHA Co
JIHA MOCTYILUICHHUA KaT00EI

5.11. XKanoba momxkHa coaep:KaTh:

1) wauMeHOBaHWe AJMMHHUCTPALMH, JOKHOCTHONO JHNA AIMHHUCTpanuu, 1mbo
MYHULMNaNeHOro cayxamero, M®II, ero pykopoautens u (unM) paboTHHKa, OpraHu3allMi,
NpeyCMOTPEHHBIX YacThio 1.1 crateu 16 ®eaepanbHoro 3akoHa Ne 210-DP3, HX pyKOBOAMUTENEH H
(unu) pabOTHUKOB, pelneHus U AeHCTBHSA (6e3AeHCTBHE ) KOTOPBIX 0OXKATYIOTCS:

2) ¢paMWTHIO, HMS, OTYeCTRO (TIOCneqee — PH HATHYMH), CBEICHUS 0 MeCTe JKUTEIBCTBA
3aqBUTENA — (pu3Mdeckoro 1una mibo HauMeHOBaHHe, CBeICHHS O MeCTOHAXOXKICHHH 3asgBHTENI —
IOPHIMYECKOr0 NHLAa, a Takxke HoMep (HOMepa) KoHTakTHoro TrenedoHa, aapec (ampeca)
JIEKTPOHHON 1OYTHI (NIPH HAMYMM) U NIOYTOBBIA apec, 110 KOTOPLIM JIOJKEH ObITh HAaNpaBlIcH
OTBET 3a5BHTEITIO;

3) cBencHuA 00 OOKATYEeMBIX pEIICHHAX H AcHCTBHAX (Oe3meHCTBHM) AIMHHHCTPALMH,
NOKHOCTHOTO JIMIIAa AJIMHWHHCTpAlMH, JTub0 MyHHuunansHoro ciuyxamero, M®II, pabornuka
M®LI, oprann3anmi, npeaycMOTpeHHBIX JacThio 1.1 cTateu 16 ®eaepampHoro 3akora Ne 210-D3,
uX pabOTHUKOB,

4) mOBOABI, HA OCHOBAHMM KOTODBIX 3aABHTE]Ib HE COINIACEH ¢ pelleHHeM H JCHCTBHEM
(GezneiicTBHEM) AMHHHCTPANHH, JOTKHOCTHOTO JIHIA AJIMHHHCTPALIMH, TH00 MYHHIHNAILHOTO
ciyxantero, MOLI, paboreuka M®L|, opranusamuii, npeaycMOTPeHHBIX YacThio 1.1 craTed 16
QenepansHoro 3akoHa or 27 wmions 2010 roma Ne 210-@3 «O6 opraHu3aiMy NpeaoCTaBICHHA
rOCYJapCTBEHHBIX W MYHMLMNATBHEIX YCIyr», HX paboTHHKOB. 3asBHTENneM MOIyT OBITH
NPeACTaB/IeHbl JOKYMEHTHI (IIPH HAJIMYHH ), TOATBEPKAAIOIIHE TOBOIBI 3aMBHTEIA, TMOO X KOIHH.

5.12. Cpoku paccMOTpPEHHS KaloOEL.

Kanoba, nocrynupmas B AjmuHucTpanuio, MOLL, yupemutemo M®LI, B opranusanuy,
npeaycMoTpeHHkie 4acTeio 1.1 craten 16 @enepansuoro 2akona Ne 210-@3, mibo B BeIIECTOALIHH
oprad (IpH €ro HaJIMYHH), MOIEKHT PACCMOTPEHHIO B TeYeHHe NATHAANATH paboumx AHeH co JHd
€¢ PpErucTpallid, a B Ciydae oOxaioBaHus orkaza AjmMunncTpanmd, MOLl, opranusaumii,
NpeayCMOTPEHHBIX dacThio 1.1 crateu 16 @epepansHoro 3akona Ne 210-03, B npueme
JOKYMEHTOB V 3adBHMTENS MO0 B HCIPABICHHH JOMYIIEHHBIX ONEYaTOK M OMOOK HIIH B Clydae



o0kaoBaHus HApYIIEHHS YCTAHOBIEHHOIO CPOKA TAKHUX HCIIPAB/IEHHH - B TeyeHHe NATH pabodux
JIHEH CO JHSA €€ PErHCTpallHH.

5.13. IlepeyeHt OCHOBAaHHH I MPHOCTAHOBICHUA PACCMOTPEHHA *ajao0bl B Ci1ydae, eciiu
BO3MOKHOCTE PHOCTAHOBJICHHS IIPEIyCMOTPEHA 3aKoHOAaTeIbcTBOM Poccuiickor @eepaliny.

OcCHOBaHMs JUIS NPHOCTAHOB/ICHUS PACCMOTPEHHS Kalo0bl OTCYTCTBYIOT.

5.14. PesynsTar paccMOTpeHUA Ka100bl.

[To peaynbTaTaM paccMOTpPEHHS Kal00bl IPUHAMAETCH OHO K3 CAEAYIOMMX PELICHHH:

1) xamoba yjuoeleTBOpseTcd, B TOM 4YHClIe B (OpME OTMEHBI NPHHATOTO DPEIIEHMUH,
HCIpaBJICHHA JONMYIIEHHBIX ONeYaToK M OmMOOK B BHJAHHBIX B pe3y’bTaTe INPEAOCTaBICHHSA
MYHHIHIOATBHOM YCIYIH [JOKYMEHT4aX, BO3BpaTa 73adBUTENIO JCHCKHBIX CpEINCTB, B3HMaHHE
KOTOPHIX HE MpPeIyCMOTPEHO HOPMATHBHBIMHM IpaBOBBIMA akTamu Poccuiickoii ®enepannm,
HOPMAaTHBHEIMH NIpaBOBRIMH akTamu Pecny®auku bainkoprocrad, MyHUUHMNANLHEIME TTPABOBBEIMHA
aKTamu;

2) B YAOBJIETBOPEHHH Kan0obbl OTKaLIBaCTCA.

5.15. AIMHHMCTpaUMA OTKa3hIB4€T B YIOBICTBOPCHHH Kal0OB B COOTBETCTBHHM C
OCHOBaHHAIMH, IIPEIYCMOTPEHHBIMUA MYHHIIMIAJILHBIM IIPABOBLIM aKTOM.

5.16. M®L| oTka3nIBacT B YAOBIETBOPEHMH #ajlobbl B COOTBETCTBHM C OCHOBaHHAMH,
npeaycMoTpeHHsMH TopsakoM.

5.17. AnMHHHCTpalMs OcTaBiugeT xanody 6e3 oTBeTa B COOTBETCTBHM ¢ OCHOBAHMSAMH,
NPEAYCMOTPEHHBIMH MYHULIMIIATIbHEIM IPABOBEIM aKTOM.

5.18. M®I| octapmger xa106y ©ez oTBera B COOTBEICTBHHM € OCHOBAHUAMH,
npeaycmoTpeHHbIMA [lopsakom.

5.19. B ciyyae YCTAHOBJIEHHS B XONE WIH MO Ppe3yJbTaTaM pPacCMOTPEHHS KaloObl
NOPH3HAKOB COCTaBa AJAMHHUCTPATHBHOIO IPABOHAPYIICHHS MM MPECTYIUIEHUS INOKHOCTHOE
Ui, pabOTHHMK, HAJENEHHBIE [ONHOMOYHAMH II0 PacCMOTPEHHIO Kanod, He3aMeUIHTENbHO
HAIPaBJIAIOT HMEIOIIHECA MATEPHANE] B OPraHkl IPOKYPaTyphl.

5.20. [Nopanok HHGOPMUPOBAHKS 3aSBUTENISA O PE3YIBTATAX PACCMOTPEHUA KaTOOEL.

He mosgHee mHS, CIEAYIOMEro 3a JHEM NPHHATHS PEIICHHA. YKa3aHHOro B dacTd 35.14
HACTOALLEro pa3ziena, 3asgBUTENIO B MHCbMEHHON (GopMe H 110 JKEIaHHIO 3adBUTENA B ICKTPOHHOH
(opMe Hanpap/iseTcs MOTHBHPOBAHHBI OTBET O Pe3yJ/IbTaTaX pacCMOTPEHHS KAT00bI.

5.20.1.B cayuae npu3HaHus kanobbl moanexaieit yAOBJIETBOPEHHIO B OTBETE 3aiBUTEIIO
jaercs  wEbOpMAIMA O  ACHCTBUAX, OCYNIECTBIIEMBIX  OPraHOM,  TIPEIOCTaBJIAIOLINM
MYHHUMOAIBHYIO  YCIYTY,  MHOrOQYHKIMOHANBHBIM  IeHTpoM  Jub0  OpraHH3anued,
TpeaycMOTpeHHO# uacThio 1.1 cratem 16  @enepasibroro 3akona or 27 mrons 2010 r. N 210-03
"O6 OpraHM3alMH NpEAOCTABIEHHS TOCYJapCTBEHHBIX W MYHHIHNATBHBIX YCIYT', B LEIAX
He3aMeTHTENBPHOTO YCTPAHEHHsS BLIABICHHBIX HAPYUIEHHH TPH OKa3aHMHM  MYHHIHIAIBHOH
YCIYrH, a Takke TPHHOCHTCA W3BHHCHHA 3a JOCTAaBJIEHHBIE HEynobCTBa M YKa3hIBAeTCH
uHPOPMALMS O JANBHEHIIMX ASHCTRHSX, KOTOPblE HEOOXOAMMO COBEPIIMTH 3aABHTENIO B LENAX
HOJIy4eHHs IOCY/IapCTBEHHOH HiIM MyHUIIHIIATBHOH YCIYTH.

520.2 B ciy4ae npu3HaHUA KaNoOBl, HE MNOIEKAIUEH YAOBIECTBOPEHHIO, B OTBETE
3agBATENIO JAIOTCH apryMEHTHPOBAHHBIE Pa3hiCHEHHS O MPHYMHAX NPHHATONO PEICHHMS, & TAKKE
uHbOpMaIs O opsaKe 00XaTI0BaAHHS IPUHATOIO PEINCHHA.

5.21. B cnygae ecnu xa106a ObU1a HanpaslieHa B YIEKTPOHHOM BHJI€ IIOCPEICTBOM CHCTCMBI
NOCYAe6HOr0 0BKATOBAHUS ¢ MCIOIB30BAHAEM WH(OPMAIHOHHO-TE/IEKOMMYHHKAIHOHHOH CETH
«AHTEpHET», OTBET 3aABHTEIIO HANPABISETCA MIOCPE/ICTBOM CHCTEMBI JiocynebHoro 06xa10BaAHHA.

5.22. IMopanok ofxanosaHus pelieHAs o xanobe.

3asRUTETH WMEIOT NpaBo OOXKaIoBaTh DEIICHHA H AeHCTBHS (De3neHcTBHe), NPHHATHIE
(ocymecTBisieMble) AIMAHACTPALHEH, JTOKHOCTHBIM JTHIIOM AJIMHHUCTpalHH, MYHHIHIATbHbIM
cyxammumvu, M®IL], paboraukoM M®I], a Takke OpraHu3alHAMH, NPEIYCMOTPEHHAIMH HacThio
1.1 cratem 16 ®eaepansHoro 3akona Ne 210-®3, unu ux paboTHEKaMH B CYJ. B IOPSIKE H CPOKH,
yCTaHOBIIEHHBIE 3aKOHOATeNECTBOM Poccuiickoi Denepalny.



5.23. IlpaBo 3agBHTENs Ha NONYYeHHEe WHODOPMALMHM W JOKYMEHTOB, HEOOXOMMMBIX A
000CHOBaHHUSA H PacCCMOTPEHMS KaNOOkL.

3agBATENH UMeIOT nparo obpatuThea B AgMuHHCTpanHio, M®L, a Takke opraHuzaumio,
npeaycMoTpennyto Yacteio 1.1 crateu 16 ®eaepanpHoro 3axkona Ne 210-03, 3a noaydenunem
UHpOPMAlMH M JOKYMEHTOB, HEODXOOMMBIX A1 OOOCHOBAHHMH M PAaCCMOTPEHHA Kanobel B
MMCbMEHHON (BOpPME 110 MOYTE, ¢ HCIOIBE30BaHHEM HHPOPMALMOHHO-TENEKOMMYHHKALIMOHHOM CETH
«/HTEpHETY», OQHIMATEHOTO caliTa AJMUHHCTpalMK, oduimansHoro caita MOLI, deneparsHoit
rocyaapcTeeHHoH  uHpOpMAlMOHHOW cHcTembl «EQMHBEIN  mOpTanm rocyJapCTBEHHEIX H
MyHUIMNaNeHbIX yenyr (dynaxouii)», [lopraza rocymapCTBEHHEIX W MYHHUHMNAIBHBIX YCIyTr
(bynxuuii) Peciybnuxu BamkoprocTan, a Takke NpH THIHOM TIPHEME 3a5BUTENS.

5.24. Criocobrl HH(GOPMHUPOBaHHA 3aABHTEICH O NOPSIKE MOJa4H U PACCMOTPEHHS KaT00BI.

Undopmaiuio o nopsajike noja4yy U pacCMOTPEHHS Kaa00bl 3aIBHTENM MOTYT IONYYHTh Ha
HHPOPMALMOHHBIX CTEH/IaX PACMOJOKEHHBIX B MECTAX MPEJOCTABICHHS MYHHIMIIATLHOM YCIYTH
HENOCPEJICTBEHHO B AJMUHHCTPAUHH, HAa OQHIIHATEHOM caiTe AMUHUCTpanHHd, B M®LI, a Taxcke
OpraHu3allMy, NpeaycMOTpeHHOH yacTeio 1.1 cratem 16 Dexpepamsuoro sakona Ne 210-@3, B
(denepaibHOM rocyIapcTBEHHON HH(OOPMANIHOHHON cHcTeMe «EIMHEIN mopran rocy apCTBeHHEIX U
MYHMLIMOANBHBIX ycryr (Gynuxuuit)», Ha Iloprane rocyJapcTBEHHBIX M MYHMLMNAILHBIX YCITYr
(pynxuuii) Pecmybmixu bamkoproctan.



ITpunoxenue |
K AJMMHUCTPATHBHOMY PErIaMEHTY

dopma zaaBaeHnsn

B

(ykazaTh HAaMMEHOBaHHE Y IIOJIHOMOYEHHOIO OpraHa)
oT

(®HO duszuyeckoro muia)

(®PUO pyxoroauTENS OpPraHA3aliy)

(ampec)

(KOHTAKTHELH Tve.?le(};)on)—

3AABJIEHUE
110 jla4e NHCHMEHHLIX PatbicHEeHHH 110 BONPocaM NpHMeHeHHs
MYHHIHNAJILHLIX NPABOBLIX AKTOB 0 Hajorax H cbopax

IMpoiny nark pasbACHEHHKE 110 BOIIPOCY

3agBUTENb:

(®.U.0., 1OLKHOCTD NMPEACTABUTENSA (n(;nnucs)
topuyeckoro mana; ©.U.0O. rpaxnanuna)

«_» 20 r. MLIT.




